AJIMAHUCTPAILMSA
OKTSABPHLCKOI'O MYHULIMTIAJILHOTO OBPA3OBAHUS
TATUIIEBCKOT'O MYHULIUTIAJIBHOI'O PAIOHA
CAPATOBCKO# OBJIACTH

HOCTAHOBJJEHME
31.07.2024 Ne 39

c.Oxts6pbckuii ['opogox

0]§) YTBCPIKACHUHN aAMHUHHUCTPATUBHOI'O PCTJIaMCHTA IIPCAOCTABICHUA
MYHHHHHaHBHOﬁ YCIyru ((HpI/IHHTI/Ie peUICHUA 00 MCIOIBL30BaHUH JOHHOTO
I'PyHTaA, U3BJICYCHHOI'O IIPpU IIPOBCACHHUHA IIHOYFHY6HTCJII)HI>IX U JPpYyrux pa60T,
CBJ3aHHBIX C UIBMCHCHHCM JHA U 6€p€FOB BOJHBIX 0O0BEKTOBY»

B cootrBerctBum ¢ BoaneiM  kojekcoMm  Poccuiickont  Denpepanuu,
®enepanbHbiM  3akoHOM oT  27.07.2010 Ne 210-®3 «O0 opranuzanuu
MpEOCTaBICHUS TOCYJAPCTBEHHBIX M MYHUIMNAIBHBIX yciyry, llpukazom
MUHHUCTEPCTBA IMPHUPOJHBIX pecypcoB U 3kojoruum Poccuiickoil dexnepauuu OT
15.04.2020 Ne 220 «O6 ytBepxkaenuu [lopsaka ncnoap30BaHusl JOHHOTO TPYHTA,
M3BJICYEHHOTO TMPHU MPOBEICHUM THOYIIIYOUTENIbHBIX U APYTUX paOoT, CBSI3aHHBIX
C M3MEHEHHMEM JIHa U OeperoB BOJHBIX OOBEKTOB», Ha OCHOBaHUM YCTaBa
OKTA0pbCKOr0 MYHHIMIAIBHOIO 00pa3oBaHus TaTHUIEBCKOrO MyHUIMIAIBLHOTO
paitona CaparoBckoii o0iacTi, agMuHucTpaius OKTIOphCKOr0 MYHUIIMIIAIIBHOTO
o0pa3oBaHUsS MOCTAHOBIAET:

1. VYTBepauTh aAMUHUCTPATUBHBIA pEIVIAMEHT TO MPEJOCTABJICHHUS
MyHUIUNANbHOU ycnyru «lIpunsatie pemieHuss 00 HUCMOJB30BAHUU JIOHHOTO
IPpyHTa, W3BJICUEHHOTO TMPHU MPOBEJACHUHM JTHOYTIYOUTENBHBIX M JAPYTUX padorT,
CBSA3aHHBIX C W3MEHEHHWEM JiHa U OeperoB BOJHBIX OOBEKTOBY», COIJIACHO
MPUIIOKEHHUIO.

2. Ilpu3HaTh yTpaTUBIIUM CWJIy TIOCTAHOBJEHUE aAJMUHHUCTpPAIIUU
OKTI0pbCKOr0 MYHHIIMIAIBHOTO 00pa3oBaHus TaTHUILEBCKOTO MYHUUHMIAIBLHOTO
paiiona CapatoBckoii obmactu ot 20.10.2020 No 72 «Ilpunsitue pemenus 06
WCIIOJIb30BAaHUU  JIOHHOTO  TPyHTa,  M3BJICUEHHOIO  MpU  NPOBEACHUU
JTHOYTITYOUTENBHBIX U JIPYTHX palbOT, CBA3AHHBIX C U3MEHEHHUEM JIHA U OEperon
BOJIHBIX O0BEKTOBY (C U3MeHEeHUsIMU OT 25.04.2022 No 44).

3. OO6HapogoBaTh HACTOSIIEEC MOCTAHOBICHHE B MeCTax OOHAPOIOBAHUS
MYHULIMNAIBHBIX TPABOBBIX aKTOB.

BpeMeHHO UCTIOIHAOIMN TOJTHOMOYMS
IJIaBbl MyHUIIUTNIATIBHOTO 00pa30BaHus O.I'. Ocaynos



[Ipunoxenue

K IIOCTAHOBJICHUIO
agMuHHUCTpau OKTAOPHCKOTO
MYHHUIIAIIAIBFHOTO 00pa30BaHus
TaTUEeBCKOro MyHUITUTIATFHOTO
paiiona CapaToBCKOW 001acTi
ot 31.07.2024Ne 39

AJMUHUCTPATUBHBIN periaMeHT
MpenocTaBiIeHUs MyHUIMNabHOU yeinyru «lIpunarue pemienus oo
UCII0JIb30BAaHUU JOHHOI'O FPYHTA, U3BJICYEHHOTO MPU MTPOBEACHUU
JTHOYTJTYOUTENbHBIX U IPYTUX pa0OT, CBI3aHHBIX C U3MEHEHUEM JHA U Oeperon
BOJHBIX OOBEKTOB Ha TeppUTOprr OKTAOPHCKOr0 MyHUIIUTIATBHOTO 00pa30BaHus
TaTuieBcKOro MyHUIIMNAILHOTO paiioHa CapaToBckoi obacTu

1. O01mme moJI0KeHus

1.1. I[Ipeamer perynupoBaHusl.
AJIMAHHACTPAaTUBHBIN PErJIAMEHT 10 IPENOCTABICHUIO MYHUIMNAIBHOW YCIyTH
«[IpunsiTHe pemieHuss 00 MCMIONB30BAHUM JIOHHOTO TIPYHTA, WU3BJICUYEHHOrO IPH
IPOBEJCHUH JTHOYITTyOUTENbHBIX U APYTUX pabOT, CB3aHHBIX C U3MEHEHUEM JHA
u OeperoB BOJHBIX OOBEKTOB Ha TeppUTOpHH OKTAOPHCKOrO MYHHULMIAIBHOIO
oOpa3zoBanus TaTHUILEBCKOTO MyHHUIMNAIbHOTO paiioHa (CapaToOBCKOW 00J1aCcTh»

(mamee — aaMUHUCTPATUBHBIN pEriiaMeHT) pa3paboTaH B LENSIX MOBBIILICHUS
KauecTBa MPEAOCTaBICHUS MYHUIUNAIBHOW YCIYyTH, CO3JaHUs KOMMOPTHBIX
yCIOBUM Uit (DU3MYECKUX U IOPUAUYECKUX  JIUI] U ONpEneIsieT

MOCJIEIOBATENbHOCTh M CPOKHM JEUCTBHM (aJIMUHHCTPATUBHBIE MPOLIEIYPHI)
Anmvunuctpanuu OKTSOpbCKOTO MYHHIMIAIBHOTO 00pa3oBaHus TaTHIEBCKOTO
MyHHUIUNATBHOTO paiioHa CapaTOBCKOM 00JaCTH U €€ TOJKHOCTHBIX JIMII.

1.2. Kpyr 3agButeneit

3a  MOJy4eHHEM  MYHHMLIMMIAIBHOM  YCIyTM  MOTYT  OOpaTUTbhCs
YIOJHOMOYEHHBIN OpraH UCTIOJHUTENbHOU BiacTu CapaToBCKoi obiactu B cdepe
BOJIHBIX OTHOILIEHUH, SBJISIOIIMNCS 3aKa3YMKOM IPOBENEHUS JTHOYIITYOUTEIbHBIX
U JIpyrux paboT, CBA3aHHBIX C M3MEHEHHUEM JIHA M OEperoB BOJHBIX OOBEKTOB,
abo  ¢u3Mueckoe, HOPUIMYECKOE JIMIO, OCYLIECTBIISIONIEE TMPOBEACHHE
COOTBETCTBYIOILIUX BUJOB PadOT, MO0 MX MPEACTABUTENH, NEHCTBYIOLIUE B CUITY
MOJIHOMOYH, OCHOBaHHBIX Ha JOBEPEHHOCTHU WJIM WHBIX 3aKOHHBIX OCHOBAHMSIX
(nanee - 3asABUTEIN).

2. Cranaapr npeaocTaBjJIeHUsI MyHHIUNAJIBHON YCJIYTH

2.1. HaummenoBanue MyHHLIMNANbHOW yciyru - [lpunstue pemeHus o6
UCIIOJB30BAaHUM  JOHHOIO  TPyHTA,  M3BJIECYEHHOIO  IIpU  IPOBEIACHUU
JTHOYTIYOUTENbHBIX U APYTUX padOT, CBA3AHHBIX C U3MEHEHHEM JHAa U Oeperon
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BOJHBIX O0OBEKTOB Ha TeppUTOPUU OKTAOPHCKOr0 MYHHMIIMIAIBHOTO 00pa3oBaHUs
TaTumeBCcKOro MyHUITUTIATLHOTO paiioHa CapaToBCKOW 00JacTH

2.2. MyHuiunanbHas — yclyra  NOpeIOCTaBiseTCs  aIMUHUCTpanuei
OKTAOPHCKOTO MYHUIIMIAIBHOTO 00pa3oBaHus TaTHIEBCKOTO MYHHUIUIAIBHOTO
paiiona CapaToBckoil oOnacTu (majee — aAMUHUCTPALMS, YIOJIHOMOYEHHBIN
opras).

MynununanbsHas — yciayra HE  NPEJOCTAaBISIETCS B YIPEXKIAIOMIEM
(MpOaKTUBHOM) pEeXUME, MPEyCMOTPEHHOM YacThio 1 ctathu 7.3 denepanabHOro
3akoHa oT 27 wmtons 2010 roga Ne 210-d3 «O6 opraHuzanuu MpeaoCTaBICHUS
rOCyJapCTBEHHBIX U MYHULIUTIATbHBIX YCIIYT.

2.2.1. AaMUHHCTpalysi OpraHu3yeT MPEAOCTaBICHUE MYHUIUIIAIbLHON
yciayru Ha 0Oaze MOIL[ Ha Ttepputopun OKTAOPHCKOIO MYHHUIIMIAIBHOTO
oOpa3oBaHus TaTUIEBCKOTO MYHUIIUITAILHOTO paiiona CapaToBcKoii 00s1acTu

2.2.2. Anmunauctparus, MO®PIL[, Ha 06a3e KOTOPOro OPraHMW30BAHO
IIPEIOCTaBIEHNE MYHHUIIMNAIBHOW YCIIYI'M, HE BIpaBe TpeOOBaTh OT 3asIBUTENS
OCYILECTBJICHUSI JIEUCTBUM, B TOM YHCJIE COTJIACOBAHUH, HEOOXOIUMBIX ISt
NOJIYYEHUS] MYHUUMINAIBHOM YCIYyTM M CBS3aHHBIX C OOpalllEHUEM B WHBIE
rocyJapCTBEHHbIE OpraHbl (OpraHbl MECTHOI'O CaMOYIIpaBJIEHUs ), OpraHU3aluy, 3a
UCKIIFOUEHUEM TOJIyYEHHUS! YCIYT, BKJIIOYEHHBIX B IE€PEYEHb YCIYT, KOTOpPbIE
ABJIAIOTCS ~ HEOOXOOUMBIMM M 00S3aTE€NbHBIMU  JUISl  IPEIOCTaBIEHUS
MYHULUNAIbHBIX YCIIYT.

2.3. KOHEYHBIM pe3yNbTaTOM MPEIOCTABICHUS MYHUIUIAIBHOW YCIyTH
ABJISETCSl BbIJaua (HAmpaBJCHHWE) 3asBUTENIO pe3yJbTaTa MPeI0CTaBICHUS
MYHULUNAIBHON YCITyTH.

Pe3ynbTaTom npeaocTaBieHUs MyHULIMIATBHON YCIIYTH SIBJISETCS:

- Pemenne 00 WHCHOIB30BAaHUM JOHHOTO TPYHTa, HU3BJICYECHHOIO TIpU
MPOBEICHUH THOYIITYOUTENbHBIX U APYTUX padOT, CBA3AHHBIX C U3MEHEHUEM JHa
u OeperoB BOJHBIX OOBEKTOB B (OpME TMOCTAHOBJICHUS aAJMUHUCTpAIUU
OKTS0pbCKOr0 MYHHMIIMNAIBHOTO OOpa3oBaHus TaTHILEBCKOTO MYHUIMIAIBLHOTO
paiiona CapaToBCKOM 00J1aCTH - OTKa3 B MPEJOCTABICHUH MYHULIMIIAIIbHON YCIIyTH
B (hopme nmrchMa aAMUHUCTPALIUH.

[Ipn mnomydyeHUM pe3ynbTaTOB NPEIOCTABICHUS TOCYJApPCTBEHHON WM
MYHUIMOATBHOM YCIAYTM B OTHOIICHHWM HECOBEPILICHHOJETHET0 3aKOHHBIM
MPEACTABUTEIIEM HECOBEPIIEHHOJIETHErO, SBJISIIOIIUMCS 3asBUTENIEM, peau3aius
paBa Ha TMOJYy4YEHUE pEe3yJbTaTOB MPEJOCTABICHUS TOCYJIapCTBEHHON WU
MYHHUITUTIATBHOM yCIyTU B OTHOIIEHUU HECOBEPIIECHHOJETHEr0, O(POPMICHHBIX B
dbopme mokyMeHTa Ha OyMa)KHOM HOCHTEINE, MOXKET OCYIIECTBIATHCS 3aKOHHBIM
IIPEICTABUTEIIEM HECOBEPILICHHOJIETHETO, HE SBISIIOLIMMCS 3asBHUTENIEM. B aTom
ciyyae 3asIBUTEIIb, SBJISTIOLLIUICS 3aKOHHBIM MpEeACTaBUTEIIEM
HECOBEPILICHHOJETHET0, B MOMEHT [OJaud 3asBJIICHUS O MPEIOCTaBICHUU
rOCyAapCTBEHHOW WJIM MYHUIMNAIBHOM YCIYyTH YyKa3blBaeT (HaMUIIUI0, HUMS,
OTYeCTBO (IIPY HAJIMYKM), CBEICHUS O JOKYMEHTE, YAOCTOBEPSIOIIEM JIMYHOCTh
JPYroro 3aKOHHOT'O MPEJCTABUTENSI HECOBEPILIEHHOJIETHETO, YIIOJTHOMOYEHHOTO Ha
MOJIy4YeHUE  pe3yJbTaTOB  TMPEJOCTABICHUS COOTBETCTBYIOLIEH  yCIyI'M B
OTHOUIEHUH HECOBEPILIEHHOJIETHETO.
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Pe3ynbpTaThl mpeaocTaBieHus TOCYAAPCTBEHHON WM MYHUIIMTAIBHON YCIYTH
B OTHOILIEHUM HECOBEPIICHHOJNETHErO, OGOopMICHHbIE B (opMe TOKYMEHTa Ha
OyMa)XHOM HOCHTEJIE, HE MOIYT OBITb MPEJOCTABICHBI JPYrOMY 3aKOHHOMY
IPEICTABUTENI0 HECOBEPIIEHHOJIETHETO B CIIy4ae, €CJIM 3asBUTEIb B MOMEHT
NO/IaYM 3asBJEHUS O NPENOCTaBIECHUU T'OCYAApCTBEHHOW WM MYHULHMIAJIBHOM
YCIIYyI'H BbIpa3uj MUCBMEHHO JKEJIaHUE MOJYYUTh 3alpalluBaeMble PE3yIbTaThl
IPEIOCTABIEHUSI TOCYIapCTBEHHON WM MYHMIIMIAIBHOW YCIYyTM B OTHOLIEHHUH
HECOBEPILECHHOJIETHETO JIMYHO.

[lopsimok ~ mpenocTaBieHMsT  pe3yJbTaTOB  TOCYAAPCTBEHHOW — WIIM
MYHUIIMIIAJIBHONW YCIYTM B OTHOILIEHUH HECOBEPILIEHHOJETHETO, O(POPMIIEHHBIX B
dopMe noKkymMeHTa Ha OyMa)KHOM HOCHUTEINE, B TOM YHUCIJIE CIOCOOBI MU CPOKH HX
IIPEIOCTABICHUSA, 3aKOHHOMY IPEACTABUTEI HECOBEPLICHHOJIETHEIO, HE
ABJIAIOLIEMYCSl  3asBUTEJIEM, YCTAHABIMBACTCSI HOPMATHBHBIMH IIPaBOBBIMU
aKTaMM, OIIPENCISIOIMMHY TOPSAJOK IPEAOCTABICHUS TOCYIapCTBEHHBIX MU
MYHUIUTIATbHBIX YCIIYT.

2.4. CpoK npeaoCTaBlIeHUs] MyHUIIMNIATBHON YCIIYTH HE JOJDKEH MPEBBIIIATH
15 pabouux pgHEH cCO JdHS pErUcTpalMM 3asdBJICHUS O MPEAOCTaBICHUU
MYHUIMOATBHOM YCIAYTM M MHBIX JOKYMEHTOB, YKa3aHHbIX B IIyHKTEe 2.6
HACTOSIIIEr0 aIMUHUCTPATUBHOIO perjameHTa. CpoKu MPOXOXKACHUS OTIAEIbHBIX
aJIMUHUCTPATUBHBIX MPOLEAYP U CPOKU BBINOJIHEHUS JEHUCTBUA OTIEIbHBIMU
JOJDKHOCTHBIMHU JIMIIAMM YKa3aHbl B pa3zeie 3 HACTOSAILIEr0 aJIMHUHUCTPATHBHOIO

periilaMmcHTa.
2.5. AIIMI/IHI/ICTpaHI/IH o0OecreunBaeT Pa3sMCIICHUC U AKTYaJIHN3dalIUIO IICPCUYHA
HOPMATHUBHBIX IIPaBOBBIX aKTOB, PETYIHUPYIOMINX IMpCaoCTaBJICHUC

MYHUIIUNIATBHOM  yCIIyTM, Ha CBOeM O(QUIMAIBbHOM caiiTe, a Takke B
COOTBETCTBYIOILIEM pa3zeiie GpeaepatbHOro peecTpa.

2.6. HcueprnblBarouuii MEpeUYCHb JOKYMEHTOB, HEOOXOIUMBIX  JJIs
MPEIOCTABJICHUS] MYHULIMTIAIBHON YCIIYTH.

2.6.1. HcuepmbiBaromuii mepedeHb JOKYMEHTOB, HEOOXOAWUMBIX B
COOTBETCTBHUHM C 3aKOHOJATEIbHBIMU WJIM HUHBIMA HOPMATUBHO-TIPABOBBIMH aKTaMHU
JUI. TIPEIOCTABJICHUS MYHULMNAIBHOW YCIYTH, MOMJICKAIIUX MPEICTABICHUIO
3asIBUTEIIEM

3as1BJICHUE O PACCMOTPEHUM BO3MOXHOCTH HMCIOJIB30BAaHUS JOHHOTO T'PYHTA
JUIsl o0ecreyeHus: MyHHUITUTAIBHBIX HYKJ] WIM €r0 HCIOJIb30BaHMS B MHTEpEcax

3assBuTENA 1o dopme coriacHo mpuiokeHnto N2 1 x Ilopsaky mcmosb3oBaHUS
JIOHHOTO TPYHTA, U3BJICYEHHOIO MPU MPOBEICHUM THOYTIYOUTEIBHBIX U JIPYTHUX
paboT, CBSI3aHHBIX C U3MEHEHHEM [JIHa W OEeperoB BOJHBIX OOBEKTOB,
yTBEpKJI€HHOMY TipuKkazoM Munnpupoasl Poccun ot 15.04.2020 N 220 (nanee -
[Topsinok).

K 3asBrnenuro npunararorcs:

- 3aKJIIOYEHHE TeppuTopuanbHoro opraHa @denepanbHOro areHTCTBAa IO
HEJIPOTIOJIb30BAaHUI0O 00 OTCYTCTBHUU TBEPJIBIX TIOJE3HBIX HCKOMAEMbBIX, HE
OTHOCAIIUXCS K OOIIepacnpoCTpaHEHHBIM IMOJIE3HBIM HCKOMAaeMbIM, 10 (Gopme
corjlacHo npuioxenuto 2 x [Topsaky;

- 3aKJIIOYEHHUE TEPPUTOPUATILHOTO opraHa denepaabHOro areHTCTBAa BOJHBIX
pecypcoB 00 OCHOBAHUSIX MPOBEACHHS ITHOYTIIYOUTENBbHBIX W JIPYyrux pador,
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CBSA3aHHBIX C M3MEHEHHEM JIHa M OeperoB BOAHBIX OOBEKTOB, B PE3yJbTaTe
KOTOPBIX TOJy4YeH JOHHBIA TPYHT, TO (opMe COTJIaCHO NPWIOKEHHI0 3 K
[lopsaaxy.

2.6.2. HcuepnbiBaomuid IepeuyeHb JOKYMEHTOB, HEOOXOJUMBIX B
COOTBETCTBHUM C HOPMATHUBHBIMU MPABOBBIMU aKTaMH [JIs MPEIOCTABIICHUS
MYHULIMIAIBHON yCIIYTH, KOTOPBIE HAXOASTCA B PACTIOPSKEHUH TOCYaPCTBEHHBIX
OpraHOB, OPTaHOB MECTHOTO CAMOYIIPABJICHUSI U MHBIX OPTaHOB, U MOJJICKAITUX
MPE/ICTABICHUIO B pAMKAX MEXXBEJIOMCTBEHHOTO B3aUMOJICHCTBHUSA:

- Beinrcka u3 EI'PIOJI qyst ropuanyeckux Jiuil.

2.6.3. Konuu OKyMEHTOB JIOJKHBI OBITh 3aBEPEHBI MOJIUCHIO 3asIBUTEINS C
yKazaHueM (QaMuind W HHUIMAIOB (OTYECTBO B HMHUIMANAX - MPU HAJTUYUH)
3asiBUTENS, a TaKkKe JaThl 3asBieHHs. JIMCTBI, COCTaBISIONIME KOIHUIO OJIHOTO
JIOKYMEHTA, JOJKHBI ObITh MPOHYMEPOBAHBI U MPOIIUTHI C YKa3aHUEM KOJUYECTBA
MPOIIUTHIX JUCTOB.

2.6.4. 1lpn nonmade 3asBJICHUS W IPUIATAEMBIX K HEMY JOKYMEHTOB JIMYHO
3asBUTEJIEM  COTPYJHUKY  aJAMUHUCTpPALIMM,  TOPEABSIBISACTCS  JOKYMEHT,
YAOCTOBEPSIOMUA  JTUYHOCTh  (Pu3nueckoro jauna (ero  MpeacTaBUTENs),
MPEACTABUTEIS IOPUIUYECKOTO JIUIA, JOKYMEHT, MOATBEPKAAIOMIUN MTOJTHOMOYUS
npeacTaBuTeNsi GU3UIECKOro WIM IOPUIWYECKOro Juma (Ipu mojaade 3asBICHUS
npeacraButenieM). CekpeTapb KOMHCCHUU H3TOTaBJIMBAET KOMHUIO JIOKYMEHTA,
YIOCTOBEPSIONIETO  JIMYHOCTh  (U3MUecKoro Juna (ero MpeAcTaBUTEINs),
NPEACTABUTENS]  IOPUAUYECKOrO  JIMIA,  JOKYMEHTa,  IOJTBEPKIAIOIIETO
MOJIHOMOYHSI TIPEACTABUTENS (PU3UUECKOTO WU FOPUIMYECKOTO Jiniia (MpU mojade
3asBJICHUSI IPEJICTABUTEIIEM ), U BO3BPAIIACT YKA3aHHBIE JIOKYMEHTHI.

2.6.5. AnMuHuCTpalusi He BIpaBe TpeOOBaTh OT 3asBUTEIIS:

1) mpexacraBieHHs JOKYMEHTOB W HH(OpPMAIMM WM OCYIIECTBICHUS
JEUCTBUM, TMPENCTABICHUE WM OCYIIECTBICHUE KOTOPHIX HE MPEAyCMOTPEHO
HOPMATUBHBIMM  TPABOBBIMU  aKTaMH,  PETYJIUPYIOIIMMU  OTHOIICHMUS,
BO3HUKAIOIIKE B CBSI3M C MPEIOCTABICHUEM MYHUIIUTIATBLHON YCIIyTH;

2) NIpeACTaBICHUS JOKYMEHTOB ¥ WHpOpManud, B  TOM  4YHCIIC
MOATBEPAKAAIOIMIUX  BHECEHHWE  3asgBUTEJEM IUIaThl 32  NPEAOoCTaBJICHUE
MYHULUTAIBHON YCITYTH, KOTOPbIE HAXOASATCS B pACHOPSIKEHUN OPTaHOB MECTHOTO
caMOympaBJeHUs JU00 MOABEIOMCTBEHHBIX OpraHaM MECTHOTO CaMOYyNpaBJICHUS
OpraHu3aliid, YYacTBYIOIIMX B TMPEIOCTaBICHUU MPETyCMOTPEHHBIX YacThio 1
cratbu 1 denepanpHoro 3akoHa ot 27 urojst 2010 r. N 210-d3 "O6 opranuzanuu
MPEIOCTABIICHUSI TOCYAAPCTBEHHBIX U MYHHUIIMIAIBHBIX YCIYT" MYHHUIIUIATBHBIX
YCIyT, B COOTBETCTBMM C HOPMATUBHBIMU MPABOBBIMU aKkTamu Poccuiickou
denepanii, HOPMAaTUBHBIMH  TIpaBOoBbIMH  akTamu  (CapaToBCKOHO0OIACTH,
MYHUITUTIATHHBIMA ~ TIPABOBBIMH ~ AaKTaMH, 3a HCKIIOYEHHEM JIOKYMEHTOB,
BKJIIOUEHHBIX B ONpPEACIICHHBIN YacThio 6 cTaThu 7 denepaibHOrO 3akoHa oT 27
utoiig 2010 r. N 210-®3 "OO6 opranuzaiuu nperocTaBiIeHUs] TOCyAapCTBEHHBIX U
MYHULMNAIBHBIX YCIyT" MepedyeHb JOKYMEHTOB. 3asBUTENb BIpPABE MPEICTABUTH
yKa3aHHbIC JOKYMEHTBl M HH(POpMAIMI0 B OpPraHbl, MPEIOCTABIISIONINE
MYHULIUTATBHBIE YCIYTH, 10 COOCTBEHHOW MHUITUATUBE;

3) ocyIiecTBICHUS ACHUCTBUM, B TOM YUCJIE COTJIACOBAHUHN, HEOOXOUMBIX JJIsI
MOJYYEeHUs] MYHUIMIAJIBHBIX YCJIYT M CBSI3aHHBIX C OOpallleHWeM B HWHBIC



rOCy/lapCTBEHHbIE OpIraHbl, OPraHbl MECTHOI'O CaMOYIIPaBJIECHUs, OpraHU3aluy, 3a
UCKJIOYCHHEM TOJIY4YeHHs] YCIAYr U TOJyYeHHUs JOKYMEHTOB W HWH(OpMaluu,
NPENOCTABISIEMBIX B pE3yJbTaTe MPEAOCTABICHUS TAKUX YCIYT, BKIIOYEHHBIX B
NEpEeYHH, yKa3aHHble BuacTu | crarbn 9 DenepanbHOro 3aKoHa OT 27 UIONA
2010r. N 210-®3 "OO opraHu3anuy MPEAOCTABICHUS TOCYAAPCTBEHHBIX H
MYHULUIATbHBIX yCIyT";

4) mnpexacTaBieHUS JOKYMEHTOB M HH(OpMaluu, OTCYTCTBUE U (WIIN)
HEJI0CTOBEPHOCTh KOTOPBIX HE YKa3blBAIWCHh IpPU IEPBOHAYAIBHOM OTKa3e B
OpUeMe JIOKyMEHTOB, HEOOXOIMMBIX JUIsl MpPENOCTABICHUS MYHUIUIAIBHOMI
yciyru, nu00 B MPEJOCTAaBICHUM MYHUIUNAIBHON YCIYTH, 3a HCKIOYEHHEM
CJIEYIOIIUX CITy4Yaes:

a) U3MEHeHue TpeOOBaHMII HOPMATUBHBIX IPAaBOBBIX AKTOB, KacCaIOLIUXCA
IPEIOCTABICHUS! MYHULUINAIBHOM YCIYrHM, IIOCJI€ NEPBOHAYAJIBHOM IOJa4M
3asBJICHUS O MPEIOCTABICHUN MYHUIIUIIAIbHON YCIYTH;

0) HamuuWe OmMOOK B 3asBJIEHUUM O MPEJOCTABICHUH MYHULUIAIBLHOM
YCIIYyT'H ¥ JOKYMEHTAaX, MOJAAHHBIX 3asIBUTEJIEM I0CJI€ IMEPBOHAYAIBHOIO OTKa3a B
npueMe JTOKYMEHTOB, HEOOXOAUMBIX HJisi MPEJOCTaBICHUS MYHULHUIIAIBHON
YCIIyTH, MO0 B MPEJOCTABICHUH MYHULUIAIBHON YCIYyTd W HE BKIIIOYEHHBIX B
MPEICTABICHHBIN PaHEEe KOMIUIEKT TOKYMEHTOB;

B) MCTEYECHHE CpOKa JCHCTBUS JAOKYMEHTOB WM H3MEHEHHE HH(pOpMaluu
nocje IMEepBOHAYaIbHOIO OTKa3a B IpUEME JIOKYMEHTOB, HEOOXOIUMBIX [
OPEJOCTAaBICHUS! ~ MYyHULIMNAIbHOM  ycimyruw, au00 B NIPEdOCTaBICHUU
MYHHULUIIATBHOU YCIIYTH;

I) BBIBJIECHUE JOKYMEHTAJIbHO MOJITBEPXKJIEHHOTO (akra (IpU3HAKOB)
OLIMOOYHOTO WJIM MPOTHUBONPABHOTO JEHCTBUSA (0€31eHCTBUS) TOJKHOCTHOTO
JUIA OpraHa, MPEeIOCTaBIIOIIEr0 MYHULHUIAJIBHYI YCIYry, MYHULHIIAJIBHOTO
CITYKaIlero, paboTHHKa M®II, paboTHHKa OpraHu3aluu,
peaycMOTpeHHOM yacTeio 1.1 craten 16 @enepanbHOro 3akoHa OT 27 UIOIA
2010r. N 210-®3 "OO opraHu3anmuu MPEAOCTaBICHUS TOCYIApPCTBEHHBIX U
MYHUIMOAIBHBIX YCIYT", IPH NEPBOHAYAIBLHOM OTKa3€ B MPUEME JTOKYMEHTOB,
HEOOXOAMMBIX JJIA MNPEAOCTABICHUS MYHULIMNAIBHOM  yCIyrH, Ju00 B
MPEIOCTABICHUN MYHHMIMNAIBHOW YCIyTd, O 4YeM B IHCbMEHHOM BHJE 3a
NOJANMKUCHI0 PYKOBOAUTEINS OpraHa, MPEJOCTABIISIIOUIEr0 MYHUIMIAIBHYIO YCIIYTY,
pykoBoautenss MOPIl npu nepBoHayadbHOM OTKAa3€ B IPUEME JTOKYMEHTOB,
HEOOXOUMBIX JIJISl IPEJOCTABICHUS MYHUIIMTIANBHON YCIYTH, TUO0 PYKOBOAUTES
OpraHu3aluu, IpeayCMOTpEeHHOM YacThio 1.1 cTtaTteu 16 @eaepaibHOroO 3aKOHA OT
27 nrons 2010 r. N 210-®3 "O6 opranuzanuu NpeoCTaBICHUS TOCYapCTBEHHBIX
U MyHULUUOAIBHBIX YCIyT"', yBEAOMJISIETCA 3asBHUTENb, & TAKKE MPUHOCITCS
U3BUHEHHUS 3a JOCTAaBJIEHHbIE HEY100CTBA.

2.7. MWcuyepnpIBarmOllMii TMEpPEYEeHb OCHOBAaHUM i1 OTKa3a B IIPUEME
JIOKYMEHTOB.

1) 3asBieHME W NPUIIOKEHHbIE K HEMY JOKYMEHTbl HE COOTBETCTBYIOT
TpeOOBAHMSM, YCTAHOBJIEHHBIM IYHKTOM 2.6 HACTOSIIEr0 aJMUHUCTPATUBHOTO
peryiaMenTa;

2) TEKCT 3asBJIEHUS O TMPEJOCTABICHUH MYHULUNAIBHON YCIyrd He
MOJJIAETCA MPOUYTEHUIO;



3) K 3aABJIICHUIO HE TNPWIOXKEHbl JOKYMEHTBI, HEOOXOAUMBIC IS
NPEIOCTABIECHUS MYHHULMIAIBHON YCIYI'M, YKa3aHHbIE B aJIMUHHUCTPATUBHOM
perjlaMeHTe, NpeI0CTaBIEHUE KOTOPBIX ABIISIETCS 00sA3aTEIbHBIM ISl 3asBUTEIICH B
COOTBETCTBHHM C YKa3aHHBIM MPUJIOKEHUEM, JTUO0 MPUIIOKEHBI KOITUHA TOKYMEHTOB,
KOTOpPBIE JOJKHBI ObITh MPUIIOKEHBI B OPUTHHATIAX.

2.8. HcuepnbiBaonmi NEPEYEHb OCHOBAHWUW ISl MPHUOCTAHOBIICHUS WU
OTKa3a B NIPEJOCTABICHUHA MYHHUIUIIAJIBHON yCIIYyTH

2.8.1. OcHOBaHM#1 AJis1 TPUOCTAHOBJICHUS MPEIOCTABICHUS MYHUIIMIIATBHOM
YCIIYTY 3aKOHOAATeNbCTBOM Poccuiickoit denepannn HE IPELYCMOTPEHO.

2.8.2. NcuepnpIBatoniuii nepevyeHb OCHOBAHUM U1 OTKAa3a B MPEIOCTABICHUU
MYHULUNAIBHON YCITyTH:

1) oOpaieHue ¢ 3apocoM O MPEIOCTAaBICHUU MYHUIIMIIAILHOM YCIYTH JUIIA,
HE UMEIOIIEro IMpaBa oOpamaTeCs C 3adBICHHEM O TIPEIOCTaBICHUU
MYHUIIMOAIBHOW yciIyrd u (WJIM) HE UWMEIOIIEero IpaBa Ha IMOJy4YeHHE
MYHULUNAIBHOWN YCIIYTH;

2) HEIOCTOBEPHOCTh CBEJICHUW, COAEpXAIIMXCA B 3asBJICHUM WU B
IIPUJIOKEHHBIX K HEMY 3asBUTEIEM JOKYMEHTAX;

3) B ciy4dae eciid, TEKCT 3asBJIEHUS HE NOAJAETCA NPOYTEHHIO (IIpU
HaITpaBJICHUU 3asBJICHUS U NIPUJIAraeMbIX TOKYMEHTOB IOUYTOBOM CBSA3bBIO).

[Ipn sTOM 3asBUTENIO HampaBisieTcss MHPOpMalus O TOM, YTO OTBET Ha
3asBJeHHMEe He OyJeT JaH M0 YyKa3aHHbIM MpPUYMHAM, €CIIH €ero QpaMuius
(HaMMEHOBAHUE) U MOYTOBBIN aApeC MOAAIOTCS IPOUYTEHUIO;

4) B cimyuyae eciu, 3asBJICHHE COAEPKHUT BOMNPOCHI, HE MOJNANAIOLIUE IOJ
JnercTBUE AIMUHUCTPATUBHOIO PErJIaMEHTA.

2.9. MyHununaneHas yciayra npeocTaBisieTcst 0eCIuIaTHO.

2.10. MakcumanbHBIN CPOK OKHIAHUS B OYEPEAH MPU MOJIa4€ TOKYMEHTOB U
IIPY MOJYYEHUH PE3YIbTaTa MPEIOCTABICHUS MYHUIIMNIAIBHON YCIYTH COCTABISAET
15 MunyT.

2.11. MaxkcumanpHbIl CPOK PErucTpauvy 3asBICHHUS O NPEAOCTABICHUU
MYHHUIUITAIBHON YCIIYTH:

1) npu HampaBlIeHUU 3aABJICHUS U MPUIAraeMbIX JOKYMEHTOB MOCPEICTBOM
IIOYTOBOTO OTHPABJIEHUS WJIM B JJIEKTPOHHOM BHJAE uepe3 EauHbpii mopran
rOCYAapCTBEHHBIX M MYHUUMIAIBHBIX ycnyr (pyHkuuid) (nanee - Ilopran), a
TakKe uyepe3 MHOTO(YHKIIMOHATIBHBIC IIEHTPHI - 3 (TpH) KaJeHAAPHBIX JTHS;

2) py JTUYHOM OOpaIeHUU 3asBUTEINA - B MPUCYTCTBUU 3asBUTENS B JICHb
oOparieHusi MaKCUMaJIbHBIN CPOK HE JTOJKEH MPEBBIIATh 15 MUHYT.

2.12. TpeOoBaHHMS K TOMEIIEHUAM, B KOTOPBIX MPEAOCTABIACTCS
MyHULIMNAIbHASL YCIyTa, K 3aJIy OXUJAHUSI, MECTaM JJIs 3allOJHEHHUS 3alpOCOB O
MPEIOCTABIICHUN MYHUIIMNAIBLHON  yCIyTH, WH(GOPMAIIMOHHBIM CTEHIAM C
oOpa3llaMM UX 3alOJHEHUST M TEPeYHEM JOKYMEHTOB, HEOOXOAMMBIX JUIs
MPEIOCTABICHUS KOKI0M MYHULIMITAIIbHON YCITyTH, Pa3MEeIEeHNI0 U 0()OPMIICHUIO
BU3yaJIbHOM, TEKCTOBOM U  MYyJIbTUMEIWNHOW wuHOpMamuu o TOpsiaKe
NPEIOCTaBIEHUSI TAaKOM YCIYrd, B TOM 4YHCIE K OOECMEYEHUIO0 AOCTYIMHOCTH JIsl
WHBAJIMJOB YKa3aHHbIX OOBEKTOB B COOTBETCTBUU C 3aKOHOJATEIHCTBOM
Poccuiickon @enepannu 0 COUMAIBHON 3a1IMTE NHBAIIUIOB.
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2.12.1. Undopmanus o rpaduke (pexume) padbOThl YIMOTHOMOYECHHOTO
OpraHa pa3MeIaeTcs NPHU BXOJE B 3[aHHE, B KOTOPOM OHO OCYIIECTBISIET CBOIO
NEATEIBHOCTh, HA BUHOM MECTE.

31aHue, B KOTOPOM IMPEAOCTaBIIAECTCS MYHULHIAIbHASA YCIyra, JIOJKHO
OBITH 00OPYAOBAHO OTJEIBLHBIM BXOJOM JjIsi CBOOOJHOTO JIOCTyNa 3asBUTENCH B
ITIOMEIIECHHUE.

Bxon B 3manue nomkeH ObITH 000pyAOBaH MH(DOPMALMOHHOW TaOIMUYKON
(BbIBECKOI), comepxaried HHpopMmaluio 00  YIOJHOMOYEHHOM  Oprase,
OCYILLIECTBIISIFOLIEM  IPEAOCTABICHUE  MYHHIIMIAJIBHOM  YCIYyTrH, a TakKxkKe
o0opyZoBaH  yJIOOHOW  JISCTHUIIEH C  TOPYYHSIMH, TaHAycaMH IS
OecnpensaTCTBEHHOTO MEePEIBUKEHUS TPAK/IaH.

Mecra npefocTaBlieHUss MYHUIIMIAIBHON YCIYTH OOOPYIYIOTCS C YYETOM
TpeOOBaHMI AOCTYMHOCTH JMJIi MHBAJUJAOB B COOTBETCTBUU C JCHCTBYIOUIUM
3aKOHOJATENLCTBOM Poccurickonn denepannuv 0 CONMAIBHOM 3allUTE NHBAIUIOB, B
TOM 4YHCIIe 00€CTIEYNBAOTCS:

yCIOBHS Il OECHpEensTCTBEHHOrO0 J0CTyna K OOBEKTy, Ha KOTOPOM
OpPTraHMW30BaHO NPENOCTABICHUE YCIYr, K MECTaM OTIbIXa W IPEIOCTABIIIEMBIM
yCIIyram;

BO3MOKHOCTh CAMOCTOSITEIBHOTO MEPEABUKEHUS MO0 TEPPUTOPUH OOBEKTA,
Ha KOTOPOM OpraHU30BaHO IMPEIOCTABICHUE YCIYr, BXOAAa B TAaKOMl OOBEKT U
BBIXO/Ia U3 HEro, NOCaJKd B TPAHCIOPTHOE CPEJICTBO M BBICAJIKU M3 HETO, B TOM
YHUCJIE C UCIIOJIB30BAHUEM KPECIIa-KOJIACKY;

COMPOBOXK/ICHUE WHBAIHUJIOB, UMEIONIMX CTOWKHE paccTpoiicTBa (yHKIUU
3pEHHUS U CaMOCTOSTEIBLHOTO NIEPEIBMKEHUS, U OKAa3aHUE UM MTOMOIIY Ha OOBEKTE,
Ha KOTOPOM OpPTraHW30BaHO MPEAOCTABICHUE YCIIYT;

HaJUIeKalee pasMenieHue oOOpYJOBaHUST W HOCHUTENEeW HMH(PpOpMaINH,
HEOOXOAMMBIX s oOecreyeHus: OecHnpensiTCTBEHHOTO JOCTylla WHBAJIHUIOB K
OOBEKTY M TMPEAOCTABISIEMBbIM yCIyraM € y4Y4€TOM OrpaHU4YeHHH  HUX
KU3HENEATEIBHOCTH;

nyOnupoBaHHEe HEOOXOAMMOW MJisi WMHBAIUIOB 3BYKOBOM M 3pUTEIBHOU
uH(popMaluy, a TakKe HaJNUCed, 3HAKOB M WHOM TEKCTOBOM W TrpauuecKoil
nH(pOpMaIMu 3HAKaMU, BBIMOJHEHHBIMU pelibe(pHO-TOUeUHbIM mpudTOoM bpaiis,
JIOMYCK CYpAOINEepPEBOAUYMKA U TU(DIOCYPIONIEPEBOIUNKA;

JIOMYCK Ha OOBEKT, Ha KOTOPOM OPTraHW30BaHO MPEOCTABICHUE YCIYT,
COOaKH-TIPOBOIHMKA TMPU  HAJIMYAM  JOKYMEHTa, TOJTBEPKIAIOUIETO  €e
crenuaibHOoe O0y4YeHHWE U BBIABAEMOTO B TOPSIKE, YCTAaHOBJICHHOM
3aKOHOAAaTeILCTBOM Poccuiickon denepanuu;

OKa3aHWe pabOTHUKAMU opraHa (y4pexaeHHs ), MPEAOCTaBIMIONIETO YCIYTH
HACEJICHUIO, TOMOIIM WHBAIUIAM B TIPEOJOJICHUH OapbepoB, MEIIAIOIINX
MTOJIYYEHHUIO UMH YCIYT HapaBHE C IPYTUMHU OpraHaAMM.

[ToMmemiennss, B KOTOPBIX MPENOCTABIAECTCS MYyHULMNANbHAs YCIyra,
JIOJDKHBI COOTBETCTBOBATh CAHUTAPHO-TUTHEHUYECKUM IpPaBWJIaM U HOpPMAaTHBaM,
npaBuiaM TOXKapHOW  Oe3omacHocTH, Oe3omacHocTd Tpyna. Illomemienus
000pYAYIOTCS CUCTEMaMU KOHAMIIMOHUPOBAHUS (OXJAKIEHUS W HArpeBaHus) U
BEHTWJIMPOBAHUS BO3/lyXa, CpPEACTBAMHU OIOBEIICHUS O BO3HUKHOBEHUU
Ype3BblYaHOW cUTyaruu. Ha BUIHOM MecTe pacrosiararoTcsi CXeMbl pa3MeEICHUs
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CPEACTB TNOXApOTyUIEHUWs W IyTed »HBakyanuu mrojen. [IpexycmarpuBaercs
000pyZ0BaHUE TOCTYITHOTO MECTa OOIIECTBEHHOTO TOJIL30BaHUS (TyaeT).

[Momemenuss M®L] st paboThI ¢ 3aABUTENAMU 000PYAYIOTCS AJIEKTPOHHOMN
CUCTEMOW YIpaBJICHUS OYEpEe/Ibl0, KOTOpas MPEACTaBIsAeT COOOM KOMILIEKC
MpOrpaMMHO-aNMNapaTHbIX CPEACTB, MO3BOJSIONIMX ONTUMU3UPOBATH YNPABICHUE
ouepenssmMu  3asButrenen. [lOpAIOK HMCHIONB30BaHHUS JJIEKTPOHHOW  CHCTEMBI
yOpaBi€HUsI MPETyCMOTPEH aJMUHUCTPATUBHBIM PETIAMEHTOM YTBEPKIECHHBIM
npukazom gupexropa MOII.

2.12.2. IlpueM JTOKYMEHTOB B YIOJIHOMOYEHHOM OPraHE OCYIIECTBIISIETCS B
CHenuaibHO OOOPYJOBAaHHBIX TMOMEIIEHUSX WM OTBEICHHBIX JUISI HTOTO
KaOUHeTax.

2.12.3. IlomemieHus, TMpeaAHa3HAYEHHbIC [JI1 TpUeMa  3asBUTEIEH,
o0opyayroTcsi  MHGOPMAIMOHHBIMU ~ CTEHJAMH, COJEPXAIIUMHU  CBEACHMUS,
yka3zanHble B noanyHkre 1.3.3 IToapazaena 1.3 Pernamenra.

NudopmanmonHbie CTEH Bl pa3MeIaloTCsl Ha BUIHOM, IOCTYITHOM MECTE.

Odopmnenre MHPOPMAIMOHHBIX JIMCTOB OCYIIECTBISACTCS YIOOHBIM st
yteHus mpudrom — Times New Roman, ¢popmar nucra A-4; TEKCT — NPONUCHBIE

OykBbI, pazmepom mpudTa N2 16 — 0ObIYHEIN, HANMEHOBAHHUE — 3arJIaBHBIC OYKBHI,

pazmepom mpudprta N2 16 — xupHbli, mons — 1 cm BKpyroByro. TekcTsl
MaTepuasioB JOJDKHBI ObITh HaleuyaTaHbl O€3 WCIpaBlieHUM, Haubosiee BakHas
uHpopMarms BBIACIISICTCS KUPHBIM pUGTOM. [Tpu o opMIICHHHU

WH(OPMAITMOHHBIX MaTepUaioB B BUJE OOpa3lloB 3asBICHUN Ha MOJIy4YeHUE
MYHUIIUNIATBHOM ~ YCIYTH, OOpa3loB  3asBJICHUM, TEPEUYHEH JOKYMEHTOB
TpeOOBaHMs K pazMepy mpudTa u GopMary JIMCTa MOTYT OBbITh CHUYKEHBI.

2.12.4. IlomemieHuss 1yisi TpUEMa 3asBUTENICH JOJKHBI COOTBETCTBOBATH
KOM(OPTHBIM JUIsI TpakJIaH YCJIOBUSM M ONTUMAJbHBIM YCIOBUSM PaOOTHI
JIOJDKHOCTHBIX JIUI YTIOJTHOMOYEHHOTO OpraHa v JI0JKHBI 00eCIieurnBaTh:

KOM(pOPTHOE  PACIOIOKEHHE  3asgBUTENS W JOHKHOCTHOTO  JIMIIA
YIOJITHOMOUYEHHOTO OpPraHa;

BO3MOKHOCTh M yA0OCTBO OQOpMIICHUS 3asBUTEIEM MHUCbMEHHOIO
oOpartieHus;

Tene(OHHYIO CBSI3b;

BO3MO>XHOCTh KOTIUPOBAHUSI TOKYMEHTOB;

JOCTYl K  HOPMATHBHBIM  MPABOBBIM  aKTaM,  PETYIUPYIOIIUM
MPEAOCTaBICHNE MYHUIIMTIAILHON YCIIYTH;

HaJIM4YKe MMCbMEHHBIX MPUHAIJICKHOCTEN 1 Oymaru opmata A4.

2.12.5. Jns oXujgaHusl 3asBUTCISAMU IIpUEMa, 3aloJHCHHUS HEOOXOIMMBIX
JUIS.  TIOJYyYEeHUS] MYHUIMOAIBHOM YCIYrM JIOKYMEHTOB OTBOJSATCS MECTa,
000pyZIOBaHHBIC CTYJIBSIMHU, CTOJAMHU (CTOMKAMM) M7 BOBMOXHOCTH O(OPMIICHUS
JIOKYMEHTOB, OOECIEUUBAIOTCS pydyKamu, OJlaHKamMHu JOKyMeHTOB. KosjnuecTBo
MECT OKHMJIaHUS ONpeAesieTCs UCX0s U3 (PaKTUIECKOW HAarpy3Ku U BO3ZMOKHOCTHU
WX pa3MEIICHHS B IOMEILICHHH.

2.12.6. llpuem 3asBUTENEH NMPU MPEAOCTABICHUH MYHMIIUIIAJBHON YCIYTH
OCYILECTBIISIETCS coryiacHO Tpaduky (pekumMy) paboThl YIIOJHOMOYEHHOTO OpraHa:
€XKeIHEBHO (C TMOHEMETbHUKA MO TATHUILY), KPOME BBIXOJHBIX U Mpa3IHUYHBIX
JTHEH, B TEUEHHE pabouero BpEMEHH.
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2.12.7. Pabouee MecTO AOHKHOCTHOIO JIMIA YIMOJHOMOYEHHOTO OpraHa,
OTBETCTBEHHOTO 3a MPEIOCTABICHUE MYHHUIIUINAIBLHON YCIYTH, TOJDKHO OBIThH
000pyZ0BaHO TMEPCOHATBHBIM KOMITBIOTEPOM C JTOCTYIIOM K HWH()OPMAIMOHHBIM
pecypcaM yoJHOMOYEHHOT'O OpraHa.

Kabunetrsl mpuema mosydareneli MYHHUIIMITAIBHBIX YCIYT JOJKHBI OBITH
OCHAIEeHb WH(GOPMAIIMOHHBIMU TaOJIMYKaMu (BBIBECKAaMH) C YKa3aHHEM HOMeEpa
KaOuHeTa.

CrenranucThl, OCYIIECTBISIIONIUME TPHUEM ToJydaresied MyHUIUIAIbHBIX
yciyr, 0O€CleUnBalOTCS  JUYHBIMH  HArpyJAHbIMU  UJCHTU(UKAITMOHHBIMU
KapToukamu (03ikamMu) U (UJIM) HACTOJILHBIMU TaOJIUYKAMHU.

2.12.8. TpeboBaHuss K OOECIEUCHHIO JIOCTYITHOCTH MPEIOCTABICHUS
MYHUIUTIATBHOM YCIIYTH 111 MHBAJIUIOB.

YOJIHOMOYEHHBIM OPraHOM, MPEJOCTABIISIONIMM MYHUIUMIAIBHYIO YCIYTY,
oOecrieuynBaeTcs CO3/IJaHNe MHBAJIMIAM CIIEIYIOUIUX YCIOBUHM JOCTYTHOCTH:

a)  BO3MOXHOCTb  OECIpEMSITCTBEHHOTO  BXOJa B IOMEUICHUS
YIOJITHOMOUYEHHOT'O OpraHa U BbIX0J1a U3 HUX;

0) BO3MOXHOCTh CaMOCTOSITEIbHOTO TIEPEJBIKCHUS B  IMOMEIICHUSIX
YIOJIJHOMOUYEHHOT'O OpraHa B LIEJISIX JOCTyINa K MECTy MpPEJAOCTaBJICHUSI YCIIyTH, B
TOM  4YHCJI€ C  TIOMOIIbI0O  PAOOTHMKOB  YMOJHOMOYEHHOIO  OpraHa,
MPEAOCTABISAIONIET0 MyHUIIMIAIBHYIO YCIYTY, ACCUCTUBHBIX U BCIIOMOTATEIbHBIX
TEXHOJIOTHM, & TAK)KE CMEHHOTO Kpeca-KOISCKHU;

B) BO3MO>XXHOCTh TOCAQJKHA B TPAHCHOPTHOE CPEACTBO M BBICAJKH M3 HETO
nepes BXOJAOM B YIOJHOMOYEHHBIM OpPraH, B TOM YHUCJE C HCIOJIb30BaHUEM
KpeClIa-KOJIICKM U, TpU  HEOOXOJUMOCTH, C  IOMOIIbIO  PaOOTHHUKOB
YIOJIHOMOYEHHOTO OpPraHa;

I') CONMPOBOXKJICHUE MHBAJIUIOB, UMEIOIIUX CTOMKHE paccTpoicTBa (PyHKIIMU
3p€HHsI U CaMOCTOSITEJIbHOTO TIEPEABMIKECHMS, W OKa3aHUsl MM TIIOMOIIU B
MOMEIIEHUSIX YITOJITHOMOUYEHHOT'O OpraHa,;

1) COJCUCTBHME HWHBAIMAY IMPU BXOJE B IOMEIIECHHUE YIOJIHOMOUYEHHOTO
opraHa M BBIXOJE U3 HETr0, UHPOPMUPOBAHNE MHBAJIM/IA O JOCTYITHBIX MapuipyTax
0O0I1IeCTBEHHOTO TPAHCIIOPTA;

€) HaJIexkallee pasMmelieHrne HocutTened uH@opMaiuu, HEoOXOAUMOU st
oOecrieueHus: OECHPENATCTBEHHOIO JIOCTylla HWHBAJIWAOB K MYHULMNAIHHOM
yciIyre, C Y4YETOM OrpaHUYEHUNW UX IKU3HEIAEATEIbHOCTH, B TOM YHCIIE
nyOnupoBaHUEe HEOOXOMUMOM MJisi TOJIYYeHHS YCIYTd 3BYKOBOW WM 3PHUTEIIbHOMN
uH(dopMaIuu, a TakXKe HAJIWCeH, 3HAKOB WU MHOW TEKCTOBOW M Tpaduueckon
uH(OpMAIUU 3HaAKaMU, BBITIOJIHEHHBIMU pelibe(pHO-ToueuHbIM ipudTom bpaiins u
Ha KOHTPAacTHOM (pOHE; TOIMYCK CYypAONepeBOIUMKA U TH(IOCYPIOTIEPEBOAUNKA;

k) oOecrieueHrue JOMycKa B TIOMEIICHHWE YIIOJIHOMOYEHHOTO OpraHa, B
KOTOPOM TIPEJOCTABISACTCS MYHHUIUIAIBHOM yCliyra, COOAKH-TIPOBOJHUKA MpHU
HaJIMYUU JOKYMEHTA, MOJTBEPKIAIOIIETO €€ CreluaibHoe 00yueHHe, BhIIaHHOTO
no ¢opMe W B MOpsAIKE, YTBEPKACHHBIX MpHUKa3oM MUHHCTEpCTBA Tpyaa U
conuaapbHOU 3amuThl Poccuiickoit @enepammu ot 22 ntonst 2015 r. N2 386mH;

3) OKa3zaHWe PAaO0OTHUKAMHU YIOJTHOMOYEHHOTO OpraHa WHOW HEOOXOIUMOM
WHBAJIMJAM TOMOINM B TMPEOJOJICHUN OapbhepoB, MEMIAIOIMIUX TMOJTYYCHUIO HMHU
YCIIYT HapaBHE C APYTUMU JUIAMH.
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2.13. Tloka3arenu TOCTYMHOCTH U Ka4€CTBa MyHULIMIIAJIbHOM YCIYrd

2.13.1. OCHOBHBIMH  TOKa3aTeNsIMH  JIOCTYIMHOCTH M  KaudecTBa
MYHULUIIATBHOW YCIIYTH SIBJISIFOTCS:

KOJIMYECTBO B3aMMOJCHCTBHN 3asiBUTENA C JOJDKHOCTHBIMHU JIMLAMHU IIpU
IIPEIOCTABICHUN MYHULIUIIAJIIBHON YCIIYT'M U MX NPOAOJLKUTENBHOCTE. B mponecce
IPEIOCTABICHUS] MYHULUNAIBHON YyCIyru 3asBUTENb BIpaBe oOpaliaTbCsi B
YIOJIHOMOYEHHBIN OpraH Mo Mepe HeoOXOJUMOCTH, B TOM YHCJIE 32 MOJIy4EHHEM
UH(pOpMaIK O XOJ€ MPEAOCTAaBICHHUS MyHUIIUIAIIBHON YCIIyTH;

BO3MOXHOCTh  IOJA4YM  3ampoca  3asBUTENL O  IPEAOCTABICHUU
MYHULMNAIBHON YCIYTM W BBIJAYM 3aABUTEINSAM JOKYMEHTOB IIO pe3yJibTaTam
IIPEAOCTAaBIEHN MyHUIIMNIAIbHOM yciryru B MOLI;

BO3MOXXHOCTH JINOO HEBO3MOXKHOCTh MOJTYYCHHUS] MYHUIIMTIATBHON YCIYTH B
J000M  TEPPUTOPUAIBHOM  NOJAPA3JEICHUM  OpraHa, MpPEeJOCTABIISIIOLIETO
MYHUIMOAIBHYIO YCIyry, 1O BbIOOpY 3asBUTENS (IKCTEPPUTOPHAIBHBIN
MPUHIIUII);

BO3MOXKHOCTh ~ IOJIy4eHHsT HHGOpPMALMU O XOJ€ MPEeAOCTaBICHHUS
MYHUIIMIIAJIBHOW YyCIyTrd, B TOM YHCIE C HCIOJb30BAHUEM OQPUIHAIBHOTO
UHTEpHET-CalTe aAMUHUCTpaLuy, EquHoro noprana u PernonansHOro nopraia;

YCTAHOBJICHUE JIOJDKHOCTHBIX JIMIl, OTBETCTBEHHBIX 3a IIPEIOCTABIICHUE
MYHHULUIIATBHOU YCIIYTH;

YCTaHOBJIEHHE U COOJIIOJIEHUE TpPeOOBAHMN K TOMEILIEHUSM, B KOTOPBIX
IIPENOCTABISAETCS YCIIyTa;

YCTAaHOBJICHHE M COOJIIOICHHE CpOKa MPENOCTaBIEHUS MYHUUUINAIBHOU
YCIYTH, B TOM YHCIIE CPOKA OKUJAHUS B OYEPENM IIPHU MOJAYE 3ASBICHUS U NPU
MOJIYYEHHUH Pe3yJIbTaTa NPEIOCTABICHUS MyHULIUIIAIIBHON YCIIYTH;

KOJIMYECTBO 3asIBJICHUW, MPUHATHIX C MCIOJIb30BAHUEM HH(POPMALIMOHHO-
TEJIEKOMMYHUKAILIMOHHON CETH OOWIEro MOJIb30BAaHUSA, B TOM YHUCJE MOCPEICTBOM
Enunoro moprana u PernonansHoro nopraia.

2.13.2. IIpu IIPEI0CTABIEHUN MYHHULUIIAIIBHON YCIYTH o
HKCTEPPUTOPUAIIBHOMY NPUHIUILY 3asiBUTENN (TPEACTABUTENN 3asBUTEINSI) UMEIOT
npaBo Ha oOpamenue B ar00ok M®PI] BHe 3aBUCMMOCTH OT MeCTa PETHCTpaIuu
3asgBUTENS (IIPEICTABUTEINSI 3asIBUTENS) IO MECTY JKUTEIbCTBA, MECTA HAXOXKICHUS
00BbEKTa HEJIBUKUMOCTH B COOTBETCTBUU C JIEUCTBUEM HKCTEPPUTOPHAIBHOTO
PUHIUIA.

[IpenocraBieHne MYHULIHUNAIBHOW YCIYIM IO O3KCTEPPUTOPHUAIBHOMY
NPUHIMIY 00ecreurBaeTcs Mpu JMYHOM OOpalleHUH 3asBUTENS (MPEACTaBUTENS
3asiBUTEINS) IO MECTy IpeObIBaHus 3asaBUTeNs (MpeacTaButens 3assurenis) B MOL]
C 3asIBJIEHUEM O ITPENOCTABICHUHA MYHHUIIMNIAJIBHON YCIIYTH.

2.13.3. B3aumoneiicTBue 3asBUTENS (€0 MPEACTABUTEINS) C IOJDKHOCTHBIMU
munamyu ML, ynmoJIJHOMO4YEHHOI0 OpraHa IpU MPEIOCTaBICHUN MYyHULIMIIAJIBHON
YCIAyTM OCYLIECTBJISICTCS JBa pasza - npu npeacrasieHun B MOI],
YIOJIHOMOYEHHBIN OpraH 3asBJICHUS CO BCEMU HEOOXOAMMBIMHU JTOKYMEHTAMHU JJIs
NOJIy4YEHUS] ~ MYHULUNAIBHOW YCIYrM W TpUd  TOJYYEHHHM  pe3yJpTaTa
IIPEJOCTABICHN MYHULMNAIBHOM  YCIYIM  3asABUTEIEM  HEIOCPEACTBEHHO.
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[IpoAOMKUTENBHOCTh OJTHOTO B3aUMOJEHCTBUS 3aBUTENS C JOKHOCTHBIM JIMLIOM
M®II, ynmoasHOMO4YEHHOTO OpraHa Ipy MPEIOCTABICHMY MYHULMIIAIBHOU yCIIYyI'H
He mpeBblaeT 15 muHyT. B ciydae HanpaBieHus 3asBIEHHsS IOCPEIACTBOM
EnnnHoro moprana B3auMOJEHCTBUE 3asBUTENS C AOJDKHOCTHBIMU Junamu MOII,
YIOJIHOMOYEHHOI'O OpraHa OCYLIECTBIIIETCS JBa pas3a - INpPU IPEICTABICHUU B
M®OII, ynmoJHOMOYEHHBIA OpraH BCEX HEOOXOAUMBIX JTOKYMEHTOB JJIA MOJIYYEHUS
MYHULMNAIBHOM YCIYyITM MW 1PU NOJYYEHUH pe3yJbTara NPeIOCTaBICHUS
MYHULIUNAIBHON YCIIYyTM 3asBUTEIIEM HEMOCPEACTBEHHO. [IpomOmKUTEIBHOCTD
OJHOTO  B3aMMOJCWCTBHUS  3aiABUTEISI C  JIOJDKHOCTHBIM — junoMm  MOII,
YIOJIHOMOYEHHOTO OpraHa IpU MPEIOCTABICHUM MYHHIIMNAIBHON YCIYyTH HE
MpeBbIIAECT 15 MUHYT.

3asgBuTENsIM 00ECHeUUBACTCS BO3MOXKHOCTh OIEHUTH JOCTYIHOCTh U
KaueCTBO MyHULMIIAJIIbHOW yCIyru Ha EnquHOM mopTasne.

2.13.4. Jlngd 1OoNydeHUS MYHUIMIAIBHOW YCIYyTH 3asBUTEIb BIIPABE
oOpatuthcsi B MODIL] B coorBeTcTBUM cO cTaTheil 15.1 denepanbHoro 3akoHa ot 27

mionsg 2010 roma N2 210-®3 «OO6 opraHm3anue  MPEIOCTABJICHUS
rOCYJapCTBEHHBIX W MYHHIMINAJIBHBIX YCIyr» IYTEM MOJA4Yd KOMILIEKCHOTO
3ampoca O MPEJOCTaBICHUM HECKOJIBKMX TI'OCYAapCTBEHHBIX u  (uim)
MYHULIUNAIBHBIX YCIYT».

2.14. Wuple TpeOoBaHUS, B TOM UHCIE YUUTHIBAIOIIUE OCOOEHHOCTU
MPENOCTABICHUSI MYHHUIMNAIBHOW YCIYTH B MHOTO()YHKIIMOHAJIBHBIX IEHTPAX,
0COOEHHOCTH MPEAOCTABICHUS] MYHULIUITAIbHON YCIYTH MO 3KCTEPPUTOPUATIBHOMY
OpyuHIUNY (B ciydae, €cCliM MYyHHUIMNAJbHAas yciIyra MpeAoCTaBIAETCS IO
DKCTEPPUTOPUATIBHOMY  MPUHLHIYY) W OCOOEHHOCTH  MPEAOCTaBIICHUS
MYHUIMTIATBHOM YCIIYTH B 3JIEKTPOHHOU (popme

2.14.1. [Jlnga  mony4yeHHs]  MYHULMNAIBHOM  yCIYIM  3asBUTEISAM
IIPENOCTABISICTCS BO3MOXKHOCTh IPEACTABUTH 3asBICHUE O NPEIOCTABICHUU
MYHULIMNIAIBHON YCIyIM W JOKYMEHTHl (CoAeprKalllhecsi B HHUX CBEACHUS),
HEOOXOAMMBIC NJIsi TPEJOCTABICHHUS MYHHUIIUMIAIBLHON YCIyTW, B TOM YHCIE B
dhopme PIEKTPOHHOTO JOKYMEHTA:

B YIIOJIHOMOYEHHBI OPTaH;

yepe3 M®I] B yno1HOMOYEHHBIN Opras;

MOCPEICTBOM HCIIOJIb30BaHUSA HH(POPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHBIX
TEXHOJIOTHU, BKJIOYAs MCIOJIb30BaHUE, C MPUMEHEHHEM AJIEKTPOHHON MOMAIMMHCH,
BUJl KOTOPOM JOJKEH COOTBETCTBOBATH TpPEOOBAaHUSAM, YCTAHOBJIEHHBIM
«IIpaBuyiaMi HCMOJIB30BAHUS YCUJIEHHOW KBaNU(ULIHUPOBAHHON 3JIEKTPOHHOM
NOANMKUCH TIPU OOpaICHUH 3a MOJIYYEHHEM TOCYAapCTBEHHBIX U MYHMIIMIAIbHBIX
yCIyT», YTBEPKICHHBIX nocTaHoBiaeHueM [IpaBurensctBa PO ot 25 aBrycra 2012
r. N 852 "O6 yrBepxknaenuun IlpaBun  uUCHOJSB30BaHUS  YCHIIEHHOM
KBATU(UITUPOBAHHON D3JIEKTPOHHOW TOAMUCH TIPH OOpaIeHUuH 3a MOJyYCHHEM
roCyJJapCTBEHHBIX U MYHUIIMIAIbHBIX YCIYT U O BHECEHUU U3MeHeHus B [IpaBuna
pa3pabOTKN W YTBEPKIACHUS aIMUHUCTPATUBHBIX PETIAMEHTOB MPEIOCTABICHUS
rOCYJapCTBEHHBIX yCIYr" (C M3MEHEHUSIMU U JIONOJIHEHUSMH) U MOCTAHOBIICHUS
[TpaButenscTtBa P® ot 25 mrons 2012 N2 634 «O Bugax 3J€KTPOHHOM TOITUCH,
UCIIOJIb30BAaHUE KOTOPBIX JOMYyCKAaeTcsi Mpu OOpalleHuu 3a MOJIyYEHUEM
rOCyJapCTBEHHBIX U MYHULIMIATBHBIX YCIYT» (J1aJiee — 3JIEKTPOHHAS MOJIINCH).
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3asBieHUssT M JOKYMEHTbI, HEOOXOAUMBbIE s  NPEAOCTaBICHMS
MYHUIIMIIAJIBHON YCIyTH, MPEocTaBisieMble B (hOpME IMEKTPOHHBIX TOKYMEHTOB,
NOJANKCHIBAIOTCS B COOTBETCTBUM ¢ TpeOoBanusiMu crared 21.1 u 21.2

®denepanpHoro 3akoHa oT 27 wumioas 2010 roma N2 210-d3 «O06 opraHuzanuu
IIPEIOCTABICHUS TOCYIapCTBCHHBIX WU MYHHMIIUIAIBHBIX ycIyr» U denepaibHOro

3akoHa ot 6 anpesnst 2011 roga N2 63-03 «O0 371eKTPOHHOMN MOIITUCH.

B cnyyae nampaBieHus 3asiBICHUN U JTOKYMEHTOB B AJICKTPOHHON (opMme C
UCIoab30BaHueM EnnHOro m PermoHalbHOrO moprana, 3asBJICHUE U JOKYMEHTHI
JOJDKHBI  OBITH  TIOJINMCAHBl  YCUJICHHOW KBAJIM(DUIIMPOBAHHON 3JIEKTPOHHOU
MOJANMKUCHIO, KOTOpPBIE JOMYCKAIOTCS K MCHOJIB30BAHUIO TPU OOpalleHuH 3a
MOJIYYEHHEM MYHULHUIAIBHOW YCIYyTH, OKa3bIBAEMOM C TPUMEHEHUEM YCUJIEHHOU
KBATM(PUIIUPOBAHHON SJIEKTPOHHOW MOAMKMCH, W OINPEACNAI0TCS HAa OCHOBAHHUH
YTBEPKIAEMOW OpraHoOM, IMPEAOCTABISIONIMM MYHHIUMIAIBHYIO YCIyry, MO
cornacoBanuio ¢ denepanbHONl ciayxk00i Oe3onacHocTu Poccuiickoii denepanun
MOJIEIN yrpo3 0Oe30macHOCTH UH(pOpMaluid B HWHOOPMAIIMOHHOW CHUCTEME,
UCIIOJB3YEeMOM B IIESAX MpUeMa OOpallleHHil 3a MOJYyYeHHEM MYHHIUIAIbHON
yCIIyTy U (WIn) IPeI0CTABICHUS TAKOW YCITyTH.

2.14.2.  3agButensiM  00eCHEUYMBAETCS  BO3MOXKHOCTb  IOJyYEHHS
uH(popMaMu O TMPEeJOCTaBIIeMOM MYHULMINAIbHON yciyre Ha EjguHom u
PernonansHOM mopraie.

Jnsg momydeHust Aoctyna K BO3MOXHOCTSIM EnuHoro m PermonanbHOro
nopraina Heobxoaumo BbeIOpaTh cyObekT Poccuiickoit denepainuu, W 1ocie
OTKPBITUSI CIUCKA TEPPUTOPUATBHBIX (efepalibHbIX OPraHOB HUCIOJHUTEIHHOM
BJIACTU B 3TOM cyObekTe Poccuiickoit denepannu, opraHOB HCIOTHUTEIHHON
BiacTu cyowsekra Poccuiickoit denepaiii 1 OPraHoB MECTHOTO CaMOYIPaBIICHUS
BBIOpATh aJIMUHHUCTpAIMIO (yKa3aTh HAaWMEHOBAHME AJMHHHUCTPAIIMU COTJIACHO
VYcTaBy) ¢ mepedyHeM OKa3blBAEMbIX MYHHULHMIAJIBHBIX YCIyTr U MHPOpMaLHUEH MO
KaXJ0M ycIyre.

B kapTouke KaxXIOW YCIYTrHM COAEPKUTCA OINUCAHHUE YCIYTd, MOAPOOHAs
uHpopMarusi o TOpsSAKe W crmocobax oOpallleHHs 3a YCIyroi, mepedyeHb
JIOKYMEHTOB, HEOOXOJIMMBIX IJisl MOJYYEHUsl YCIyrd, MHPOPMALMS O CPOKaX €e
UCIIOJHEHUsI, a Takke OJlaHKu 3asBieHUd U (opM, KOTOpbIe HEOOXOIUMO
3aMOJHUTH J1s1 0OpaleHUs 33 YCIYTOM.

[logaua 3asBUTENEM 3ampoca W HHBIX JIOKYMEHTOB, HEOOXOAMMBIX IS
NPEAOCTABICHNUS MYHUIUNAIBHOW YCIyTH, W TPUEM TaKUX 3alpocoB U
JIOKYMEHTOB OCYLIECTBIIAECTCS B CIEAYIOLIEM ITOPSIKE:

nojavya 3amnpoca Ha MPEJOCTABICHHE MYHUUUIIAIBHOW YCIYyTH B
AIIGKTPOHHOM BHJI€ 3asBUTENIEM OCYUIECTBIIACTCS Yepe3 JIMYHBbIA KaOWHET Ha
EnnnoM n PernonanbHOM moprainie;

st 0hOpMIIEHHS JOKYMEHTOB MOCPENCTBOM ceTH «VIHTepHeT» 3asBUTEINO
HEOOXOJMMO MPOUTH MpoLenypy aBTopu3anuu Ha EauHomM u PermonansHOM
MOpTaJIe;

JUISL  aBTOpU3AllMM 3asBUTENI0 HEOOXOJMMO BBECTH CTPAaXxOBOW HOMEP
WHIVWBUAYAJIBHOTO  JIMIIEBOIO  CYETa 3aCTPaXxOBaHHOIO  JIMIA, BbIJAHHBIN
ITeHcHOHHBIM dbonOoM Poccuiickon denepanuun (rocy1apCTBEHHBIM
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yupexaennem) mo CaparoBckoit obmactu o6nactu (CHUJIC), u mapoub,
IIOJIyYEHHBIN MTOCJE perucTpauuu Ha Equnom u PernonansHoM noprasne;

3asIBUTEJIb, BHIOPAB MYHHUIIAIIAIBHYIO YCIYTY, TOTOBHUT IMAKET JOKYMEHTOB
(koMM B DJIGKTPOHHOM BHJE), HEOOXOAMMBIX JIi €€ TPEIOCTaBICHUS, H
HaIpaBJIsIeT WX BMECTE C 3asBJICHHEM Yepe3 JIMYHBIA KaOWHET 3asBUTENS Ha
Ennaom u PernonansHoM nopraiie;

3asBJICHHE BMECTE€ C DJJICKTPOHHBIMU KOMHUSMHU JOKYMEHTOB MOMAJacT B
WHOOPMAIIMOHHYIO  CHCTEMY  VIOJHOMOYEHHOIO  OpraHa, OKa3bIBAIOIIETO
BBHIOpDAHHYIO 3asBUTENIEM YCIYry, KOTOopas oOecleyuBaeT IpUEM 3aIlpoCoB,
oOpalieHuii, 3asBICHUM W HHBIX JOKYMEHTOB (CBEIICHHUI), MOCTYMHUBIIMX C
Enunoro n PervonansHoro noprana u (Uim) 4yepe3 CUCTEMY MEKBEJOMCTBEHHOTO
ANEKTPOHHOTO B3aUMOJICHCTBUSI.

2.14.3. Jlnsa 3asBUTENEH OOeCreuynBacTCs BO3MOXHOCTh OCYIIECTBIIATH C
UCIIOJb30BaHMEM EnnHOro m PernoHampHOro moprajia MoJiydeHUE CBEACHUH O
X0/J1€ BBIMIOJIHEHUS 3aMpoca O MPeI0CTaBICHUN MyHULIMTIATBHON YCITyTH.

CBeneHus 0 X0/€ W pe3yJibTaTe BBIMIOJIHEHUS 3alpoca O MPeI0CTaBICHUN
MYHULIUNAIBHON YCIYTH B 3JIEKTPOHHOM BUJIE 3asBUTEIIIO TIPEACTABISIOTCS B BUJIE
YBEIIOMJICHUSI B JIMYHOM KaOuHeTe 3asBuTelss Ha EnuHom u PeruonanbsHOM
ropTa’re.

2.14.4. Ilpu HampaBlICHUH 3asBJICHUS U JJOKYMEHTOB (COAEpPKAIMXCSI B HUX
cBe/ieHU) B (GOpMe DICKTPOHHBIX JIOKYMEHTOB B TOPAJNIKE, MPEAYCMOTPEHHOM
noamyHktoM 2.14.1 nonpaznena 2.14 Pernamenra, o0ecrieyuBaeTcs BO3MOXKHOCTb
HaIpaBJICHUS 3asBUTEIIO0 COOOIECHUS B 3JICKTPOHHOM BHJE, MOJTBEPHKIAIOIIETO
WX TIPUEM U PETHCTPALIUIO.

2.14.5. MO®Il npu oOpamieHun 3asgBUTENs (MPEACTABUTENS 3asiBUTEIS)
3a MPEIOCTAaBICHUEM MYHUIUINAIBHOM YCIYTM OCYIIECTBISIOT  CO3JaHUE
AJIEKTPOHHBIX OOpAa30B 3asBJICHUS U JIOKYMEHTOB, MPEICTABIISIEMBIX 3asBUTEIEM
(npenctaBuTeNieM  3asABUTENSI) W HEOOXOAUMBIX  JUJIE  TPEJAOCTABJICHUS
MYHULIMNAIBHON YCIYyTM B COOTBETCTBUM C aJMUHUCTPATUBHBIM PErIaMEHTOM
MPEeA0CTaBICHNS MYHULIUNIATIBHOW YCIIYTH, U UX 3aBEPEHUE C 1EIbI0 HAIPABIICHUS
YIOJIHOMOYEHHBIA OpraH JUisi TPUHITUS PEIICHUS O TMPeaoCTaBICHUU
MYHHIUITAIBHON YCIYTH.

2.14.6. IIpu oOpamennn B M®L] MyHunMnanbHas yciiyra NpeaoCTaBIsaeTCs
C YYETOM TMpPHUHLHUINA HKCTEPPUTOPUATBHOCTH, B COOTBETCTBUH C KOTOPBIM
3asiBUTEb BIPaBe BHIOpaTh JIA oOpalieHus 3a mosydeHuem yciayru MOIL],
pacrnoyio)keHHbId Ha Tepputopun CapaToBCKOM 00JaCTH, HE3aBUCUMO OT MeECTa
ero peructpanuu Ha Teppuropun CapaToBCKON 001aCTH, MECTa PACTIONIOKEHUS Ha
tepputopur CapaToBCKON 00JaCTH 00BEKTOB HEIBHKUMOCTH.

3. CocraB, 0¢J1e10BATEJIBbHOCTD U CPOKHU BBINOJHEHHS AIMMHUCTPATHUBHBIX
npouexyp, Tpe60BaHMs K MOPSAAKY UX BbINOJHEHUS, B TOM YHCJIe
0CO0EHHOCTH BBINOJHEHUS AIMUHUCTPATUBHBIX MPOLEAYP B 3JIEKTPOHHOM

dpopme

3.1. IlpenocraBneHne MyHULIMINIATBHON YCIYTH BKJIIOYAET B c€0sl CEIyIoIIne
aAMUHHACTPATUBHBIE IPOLIEAYPHI:
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- IPpUEM U PCrUCTpalusd 3asABJIICHUA |

- paCCMOTPCHUC 3asBJICHUA U HAIIPABJIICHUC HA UCITIOJIHCHHUC,

- HWCIIOJIHCHUC 3asABJICHHW, HAIIPABJICHHUC YBCIOMJICHHA O IIPOJJICHHUH CPOKa
HCIIOJIHCHUS 3aIIpocCa.

3.2.  IlocnenoBaTenbHOCT  JEWCTBUM  JOJDKHOCTHBIX — JIMI  IIpU
IIPENOCTABICHUN MyHULUIIATIBHON YCIIYTH

3.2.1. [Ipuem u perucrpanus 3ampoca

OcHoBaHueM Ui Hayana BBIIIOJHEHUS AaJIMHHHCTPATUBHOM NPOLEAYpPHI
ABJIIETCSI TPEIOCTABICHUE 3asBUTEIEM JOKYMEHTOB, YKAa3aHHBIX B IIyHKTE 2.6
HACTOSIIET0 aJIMUHUCTPATUBHOIO pPEIIAMEHTA B YIIOJIHOMOYEHHBIM OpraH IIpH
JUYHOM OOpAIllEHUH, IOYTOBBIM OTIIPABICHUEM, B JJIEKTPOHHOW (opme 1o
UH(GOPMAIIMOHHBIM CHCTeMaM OOIIETo Moab30BaHus wiu yepe3 MOII,

[Ipy mocTyruieHUM 3asiBJIEHUS U MPUJIAraéMbIX K HEMY JOKyMEHTOB B M®I],
MOCIEAHUN HE TO3JHEE [Hs, CIEAYIOMErOo 3a JTHEM MX IOCTYIUICHMS,
oOecrieynBaeT nepenayy 3asBICHUS M MNPUIATaéMbIX K HEMY JOKYMEHTOB B
YIIOJITHOMOYEHHBIN OPraH.

OTBETCTBEHHBIM 3a HMCHOJHEHUE aJIMUHUCTPATHUBHOM MPOLEIYpPHI SIBISETCS
COTPYIHHUK, OTBETCTBEHHBIN 3a MPUEM U PETHCTPAIMIO BXOIAIIMX (IOCTYMAIOIINX )
JOKYMEHTOB, B TOM YHUCJIE B 3JIEKTPOHHOM BHJIE.

[Ipu mnocTymieHun 3asBiICHUS MPU JIMYHOM OOpalleHUH, COTPYIHUK,
OTBETCTBEHHBIN 332 NPUEM JOKYMEHTOB JUIsl OKa3aHUS MYHULHNAIBHOW YCIYTH,
BBIIIOJIHAET CIAEAYIOIINE JEHCTBUSA:

- YCTaHABJIMBAET JUYHOCTD 3asIBUTENS WIM YIIOJITHOMOYEHHOTO IPEACTaBUTENSA
3asIBUTENS COIVIACHO IPEICTABICHHBIM JTOKYMEHTaM, yIOCTOBEPSIOIIUM JIMYHOCTh
Y TIOJIHOMOYHS 3asIBUTEIIS;

- IPOBEPSIET MOJHOTY 3aMOJHEHUS 0043aTENbHBIX PEKBU3UTOB,;

- TNPUHUMAET WJIH OTKA3bIBAET 3asBUTENIO0 B MpPUEME JOKYMEHTOB IIO
OPUYMHAM, M3JOKEHHBIM B TNYHKTE 2.7 HACTOSILEr0 aAMUHUCTPATUBHOTO
pErIamMeHTa;

- PErucTpuUpyeT 3asBJICHUE B TOPSAJKE MPUEMa M PETUCTpAlMU BXOISALIEH
KOPPECIIOHAECHIINY;

- HaIpPaBJISET 3asIBJICHUE HA PACCMOTPEHHUE.

[Ipu nmocrymienuu 3ampoca Ha OyMaXHOM  HOCHTENE  IOYTOBBIM
OTIIPABJIEHUEM, COTPYIHHUK, OTBETCTBEHHBIN 33 MMPUEM M PETUCTPALMIO BXOIALIUX
(mocTymnarouux) JOKYMEHTOB, BHITIOJHAET CIEAYIONINE AeUCTBUS:

- IPUHMMAET 3a1poc;

- PEruCTpUpYET 3asBJICHUE B NOPSIAKE MPUEMA W PETUCTPALMU BXOISAIIEH
KOPPECTIOHICHIINY;

- HalpaBJIsieT 3asBJICHUE HA pACCMOTPEHHE.

[Ipy nocrymiaeHun 3ampoca B JJEKTPOHHOM — BHIE, COTPYIHHK,
OTBETCTBEHHBI 3a TPUEM U PETUCTPALMIO BXOIAIMX (MOCTYMAOIINX)
JIOKYMEHTOB, BBITIOIHSET CJIECIYIOIINE IEUCTBUS:

- MPOBOJAMUT B TeueHue | pabodero AHS ¢ MOMEHTa pPErucTpaluu 3amnpoca
OpoLeAypyY TMPOBEPKH JEHCTBUTENBHOCTH KBaJU(PUIIMPOBAHHOW MOIMUCH, C
UCIIOJIb30BAHUEM  KOTOPOM  IMOJANMCAHO 3asBICHUE (MAKET 3JIEKTPOHHBIX
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JIOKYMEHTOB) O MPEIOCTaBICHUN MYHULIUIIAILHON YCIYTH, MpeyCMaTPUBAIOILYIO
IPOBEPKY COOJIOACHMS YCIOBHM, YKa3aHHBIX B cTathe 11 DenepalbHOro 3aKoHa
«O0 31EKTPOHHOU MOIUCHY;

- pacrevarsIBacT 3asBICHUE;

- PETUCTPUPYET 3asBJICHUE B MOPSAAKE NPHUEMA U PETUCTPALMMU BXOISIIECH
KOPPECIIOHAEHLINH;

- TOATBEpXKAaeT (aKT TOMYyYEHUS 3asBICHUS OTBETHBIM COOOIICHHEM
3asIBUTENI0 B JJIGKTPOHHOM (opme ¢ yKa3zaHMEM JaThl U PETUCTPALMOHHOTO
HOMEpa 3asIBJICHUS;

- HalpaBJIsieT 3asBJICHUE HA pACCMOTPEHHE.

B ciiydae ecnu B pe3ynbTaTe IpOBEpKH KBATU(PUIIMPOBAHHON MOAMUCH Oy1eT
BBISIBICHO  HECOONIOZCHUE  YCTAHOBJCHHBIX  YCJIOBUM  NpU3HAHUSA €€
JEWCTBUTEIBHOCTH, YMOJHOMOYEHHBI OpraH B TEUYEHUE TpeX [HEW cO JHSA
3aBEpILCHUs TPOBENCHMS] TAaKOW IPOBEPKH IMPUHUMAET pellieHue o0 OTKa3e B
prUeMe K PacCCMOTPEHHUIO 3asiBJICHUS M HAIpaBJISET 3asBUTEIIO YBEJIOMIIEHUE 00
TOM B 3JIEKTPOHHOW (opMe ¢ ykazaHMeM NYHKTOB cratbu 11 denepanbHOrO
3akoHa «OO0 3JEKTPOHHOM MOAMKMCH», KOTOPHIE MOCIYKWJIH OCHOBAaHUEM [JIsS
NPUHATHS ~ YKA3aHHOTO  pemieHus. lakoe  yBEJOMIJIEHHME IOJNHCBIBACTCS
KBTM(PUIIUPOBAHHONW MOANKUCHI0 PYKOBOIUTENSI YIMOJHOMOYEHHOIO OpraHa WM
YIOJIHOMOYEHHOTO KM JOJDKHOCTHOTO JIMIA W HAIpaBIsEeTCAd IO  aapecy
AJIGKTPOHHOM MOYTHI 3asBUTENS JIMOO B €ro JMYHBIA KaOWHET B (enepasbHOM
roCy1apCTBEHHOM uH(OPMAITMOHHOU cucTeMe «EnuHbIi nopTa
rOCYyJapCTBEHHBIX M MYHUIIMITAJIBHBIX YCIYT ((PYHKITUN)».

PesynbraToM  HCIIOJHEHHS  AIMHUHMCTPATUBHOM MPOLENYPBI  SBIAECTCS
perucrpanys 3asBJIEHUAs COTPYAHUKOM, OTBETCTBEHHBIM 3a IIPUEM U PETUCTPALIUIO
BXOJSAUIMX (TOCTYMAIOIINX) JOKYMEHTOB.

@ukcanuss pe3ysibTaTa BBINOJHEHUS  aJIMUHUCTPATUBHOW  IPOLIEAYPHI
OCYILECTBIISIETCS TPOCTABICHHEM B IPABOM HWKHEM YIUIy JIMLEBOM CTOPOHBI
IIEPBOr0 JIMCTA 3asBJIEHUS JaThbl PETUCTPAlMM M PETUCTPAMOHHOTO HOMEpa
3ampoca, a TaKkKe IPOCTABIECHHWEM JaThl PETUCTPAlMM W PETUCTPALMOHHOTO
HOMEpA 3apoca B pErUCTPALMOHHOM KypHAJIE.

MaxkcumanbHbIN CPOK BBINOJHEHUS AIMUHUCTPATUBHOMN MTPOLETYPHI:

- IIpY JIMYHOM IIpHEMe Irpaxk/iaH - He Oosee 15 MUHYT;

- IpA TOCTYIUICHWM 3asBJIEHUS H JOKYMEHTOB 10 1oure, MOII,
UH(POPMAILIMOHHON CHUCTEME - HE MO3JHEE CIEAYIOUIEro padouyero JHs ¢ MOMEHTa
IIOCTYIUICHUS B YIIOJJTHOMOYEHHBIN OpraH.

3.2.2. PaccMoTpeHue 3asiBIICHUS U HAIIPABJICHHE HA UCIIOJIHEHUE

OcHoBaHueM [JJi1 Hayajla aJMUHHUCTPATHUBHON MPOLEAYPHl  SIBISETCA
perucTtpanus 3asBJICHHUS.

OTBETCTBEHHBIM 3a HCIOJHEHHE aJIMUHUCTPATUBHOU MPOICAYPHI SIBISETCS
COTPYJHUK, OTBETCTBEHHBIN 3a paCCMOTPEHHUE 3asBJICHUsI, KOTOPHI HAKJIAbIBAET
Ha 3asBJICHUE PE3OJIIOIUI0, MPEANUCHIBAIONIYI0 HUCIOJHUTENIO OCYIIECTBUTh
WCIIOJTHEHUE 3asBJICHUS, W HAINpaBJiseT B YCTAHOBJICHHOM TOPSJKE 3asBJICHUE
OTBETCTBEHHOMY UCITOJTHUTEIO.


consultantplus://offline/ref=16FF902BDFE25612FA4EB7B7F2CC3DD866E795FBBD4973CF464A4C1BC177F5EEF6178D0973E1DF18nECCO
consultantplus://offline/ref=8F6EFCEBD78D73945BB09737A027B4142E33081DC130F502F77E0E3DD8F195EB1B53B1CE58D9EE82C8o9N
consultantplus://offline/ref=8F6EFCEBD78D73945BB09737A027B4142E3B091AC632F502F77E0E3DD8F195EB1B53B1CE58D9EF8DC8o2N
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Pe3ynbraToM HCHONHEHHS AIMUHUCTPATUBHOW NPOLEAYPHI  SBISIETCS
HAJIOKCHUE HA 3asBJIICHUM PE3OJIOLUH, MPEANUCHIBAIOIICH HCIIOJIHUTEIIO
OCYIIIECTBUTh UCIOJIHEHUE 3aBJICHUS, U HAIIPABJICHUE 3a4BJICHUS HA UCIIOJHECHUE
OTBETCTBEHHOMY UCIIOJIHUTEIIO.

Qukcanus pe3yiapTara BBIIOJIHEHHS AAMUHUCTPATUBHOM  IPOUEAYPHI
OCYILECTBIJISIETCS MPOCTABICHUEM Ha CBOOOJIHOW YacTW BEpXHEW JIEBOM 4YacTH
JIMIIEBOM CTOPOHE MEPBOTO JIUCTA 3aIPOCa COOTBETCTBYIOIIEH PE3OJIFOLIHH.

MakcuMasibHbId CPOK BBIIIOJIHEHUS AJMUHHCTPATUBHOM MpPOLEAYypHL: 2
pabouux JIHS.

3.2.3. McnonHeHue 3anpoca, HalpaBJiIEHUE YBEIOMIICHHS O MPOJIEHUU CPOKA
WCIIOJIHEHUSI 3aI1poca.

OcHoBaHuMeM [UIs Hayaja aJMHHHCTPATUBHOW MPOLEAYPbl  SIBISIETCS
IIOCTYIUIEHUE 3asIBJICHUS C PE30JIIOLUEN OTBETCTBEHHOMY HCITOJIHUTEIO.

OTBETCTBEHHBIN COTPYIHUK, OCYIIECTBISET CICAYIOIIUE TCUCTBHUS:

[Ipy HanMUMM OCHOBAHMM YKAa3aHHBIX B MYyHKTe 2.8.2. HaCTOAILIETO
aIMUHHACTPATUBHOTO PETJIAMEHTA

- UCIOJIHSET 3ampoc corjacHo TpeboBanusM Ilopsaka, a HMMEHHO
NOJIFOTABIMBAET MPOEKT IMOCTAHOBICHUS AJIMUHUCTpalMU MO (OpME COIIACHO

npuniokeHuto N2 6 k [lopsiaky B mocTaHOBICHHH AJMUHHUCTPAIUH - PEIICHUH 00
WCIIOJB30BaHUN JOHHOTO TPYHTa YKAa3bIBAIOTCS CBEACHHUS O MECTE MPOBEACHUS
paboT, o0beMax (MIaHUPYEMBIX 00bEMax) U3BJIEKAEMOT0 JOHHOTO TPYHTa, MECTO
CKJIaIMPOBAaHUS JIOHHBIX TPYHTOB (KaJacTpOBBIH HOMEP 3EMEJILHOIO Yy4YacTKa),
MeCTO (DaKTUUECKOTO UCIOJIb30BaHUSI JOHHOTO TpyHTa il oOecredeHust
MYHULIMNAIBHBIX HYXJ (KaJacTpOBBIH HOMEp y4yacTKa) WM HAaWMEHOBAHUE
bu3nueckoro,  IOPUAUYECKOTO  JIMIA,  OCYIICCTBIISIIONIUX  IPOBEICHHE
JTHOYTJTYOUTENbHBIX M JAPYTUX PabOT, CBA3aHHBIX C M3MEHEHHMEM JIHA U OEperoB
BOJHBIX OOBEKTOB, B UHTEPECAX KOTOPHIX OyAET UCTIOIB30BaH IOHHBIN IPYHT.

- B Clly4ae HEBO3MO>XHOCTH UCIIOJHUTH 3alpoC MO MPUYUHAM, YKA3aHHBIM B
NyHKTe 2.8.2 HACTOSINEr0 aAMUHHUCTPATHUBHOTO PErIAMEHTa, TOTOBUT HAa WM
3asiBUTENS OTKa3 B MPEIOCTaBICHUH MYHHUIIMIIAIBLHON yclIyru B QopMe muchMma

AJIMUHHCTpalLuy;
Ilocne moamucanusa ['naBoil CENBCKOTO TIOCEJEHUSA MOATOTOBJIEHHOIO
JIOKYMEHTa — MMOCTAHOBJIEHUSA AJIMUHUCTpAIH, OTKa3 nepeaaeTcs

YIOJIHOMOUYEHHOMY COTPYIHUKY JJIS OTIIPABKHU (BpyUCHUS).

CoTpyaHHK, OTBETCTBEHHBIN 3a OTIPABKY KOPPECIOHACHINN, OCYIIECTBISECT
CHEYIOIINE AECUCTBUS:

- PEruCTpUPYET TMOCTYNUBIIME K OTIPABKE JOKYMEHTBI B IOPSIKE
PETUCTpaIMy UCXOASIIECH KOPPECIIOHACHIINY;

- OTHpaBisieT (BpydYaeT) AOKYMEHTHI 3asBUTENIO WA TEPEIaeT CIocoOoM,
YKa3aHHBIM B 3aMpOCe: JIMYHO MOJ POCIHUCH, IO MOYTE 3aKa3HbIM MMHUCbMOM WU 110
WH()OPMAITMOHHBIM CHUCTEMaM OOIIEro TOJIb30BAHUS, B CIIy4ae HCIIOTHEHUS
3arpoca B JICKTPOHHOM BHJIE.

3asBUTENb MOJMYyYaeT Pe3yJbTaT MYHUIIMIATLHON YCIYTH NPU MPEIbIBICHUN
JIOKYMEHTA, YIOCTOBEPSIOLIETO €ro JUYHOCTh U JIOBEPEHHOCTH HA MPEACTABUTEIIA
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3asiBUTENS, OGOPMIIEHHOM B YCTAaHOBJICHHOM TOpsAlKe (B cliydae MOJIy4CHUS
JIOKYMEHTOB YIIOJTHOMOYEHHBIM IPEACTABUTEIIEM 3aBUTENS).

Pe3ynpTatoM  BBINOJHEHUS  AJAMUHHCTPATUBHOM MPOLEAYPHI  SBISETCS
OTIpaBJieHUE (Bbl1aya) 3asBUTEIIO pe3yIbTaTa MyHULIMIIAIBHON YCIYTH.

Qukcanus pe3yiapTara BBIIOJIHEHHS AAMUHUCTPATUBHOM  IPOUEAYPHI
OCYILECTBISIETCA B JKypHaJle PETUCTPALMM HCXOJAIIECH KOPPECHOHACHUIUU
IIPOCTABJICHUEM PETUCTPALMOHHOIO HOMEpPa M JAaThl MCXOMSIIETO JOKYMEHTa WU
OTMETOK 00 OTMpaBKe, MOJYYEHUU TTOYTOBOTO YBEIOMJICHUSI 00 OTIpaBKe U (UJIN)
O TOJIy4eHHH, JUOO0 O BO3BpaTe OTIPABICHHOTO OTBETAa WJIM HEBO3MOXKHOCTH
BPYYECHUS JOKYMEHTA 3aIBUTEIIO.

HemnomydeHHblil 3aBUTENEM JIMYHO IOJ POCIUCH TOTOBBIM K BBIJIAY€ OTBET,
BO3BpAlIEHHOE IIOYTOBOE OTHpPABJIEHUE, MO HcTeueHuH 60 OHEl co AHSA €ro
pPErucTpalliid WM T[OJYyYEHUS TIOYTOBOrO YBEIOMJIEHHS O HEBO3MOKHOCTU
JIOCTaBKHU, MTPUOOIIAETCS K COOTBETCTBYIOIIEMY HOMEHKIIATYPHOMY JI€JIy apXuBa U
BBIJIAETCSl 3asBUTEII0 B TE€YEHUE 5 JIET MpU €ro OOpalleHHH 3a pPe3yJbTaToOM
MYHHIUITATBHON YCIYTH.

MakcumanbHblii  CPOK  BBIIIOJHEHHUS aAMHUHUCTPATHUBHOW  MPOUEIYPHI:
13 paGounx gHEN.

3.3. llepeyeHp aAMUHUCTPATUBHBIX TMpouUeAyp  (AeWCTBUIl) TpHU
MPEIOCTABICHUU MYHUIIMTIAIBHBIX YCIYT B AJIEKTPOHHOU hopme

3.3.1. Ilpu HampaBi€HUM 3aABJICHHUS O IPEAOCTABICHUM MYHULUIIAJIbHOU
yCIyrd B 3JEKTpOHHOW (opme 3asBuTelb (OpPMHUPYET 3asBJICHHE Ha
IPEIOCTAaBIECHNE MYHHUIIMNAIBHOW YCIYTH B (POpPME 3JIEKTPOHHOIO JOKYMEHTA U
MOJAMKCHIBAET €T0 JIEKTPOHHOM MOJIMUCHI0 B COOTBETCTBHH C TPEOOBAaHUSIMU OT 28
uionsa 2014 1. N 184-®3 «OO6 onexktpoHHoil mnoamucuy». [lpu HampaBieHuu
3asiBJICHUS] O MPEIOCTAaBICHUU MYHMIIMNAIBHOW YCIYTH B 3JEKTPOHHOU (opme
3asiBUTENb BIPABE MPUIIOXKHUTh K TAKOMY 3asBJICHUIO JOKYMEHTBI, HEOOXOIUMbIE
JUISL TIPEOCTaBICHUS MYHUIMNAIBHOW YCIYTHM, KOTOpble (OPMHUPYIOTCA U
HAIpaBIISIIOTCA B BUAE OTAEIbHBIX (DailJIoB B COOTBETCTBUU C TpPeOOBaHUSMU
3aKOHOJATENbCTBA. llpM HampaBieHUMM 3asBICHUS M NPUIATAEMBIX K HEMY
JOKYMEHTOB B 3JIEKTPOHHOHN (opMe MpeAcTaBUTENEM 3asBUTEINS, JEHCTBYIOIIUM
Ha OCHOBAaHHHU JIOBEPEHHOCTH, JIOBEPEHHOCTh JOJDKHA OBbITh NpPEICTaBICHA B
dbopMe 3IEKTPOHHOTO JOKYMEHTAa, MOJMUCAHHOIO 3JEKTPOHHOW MOAMUCHIO
YIOJIHOMOYEHHOT'O JIMLA, BBIIABIIErO (ITOAMMCABIIET0) TOBEPEHHOCTD.

3.3.2. IlpenocraBieHrMe MYHULUIAIBHOM YCIyTHM B 3JIEKTPOHHOH (opme
BKJIIOYAET B ce0d CIeAyIolIne aIMUHUCTPATUBHBIE MPOLEAYPHI:

1) mpuem 3asiBieHUss U JTOKYMEHTOB (MH(pOpMAIMK), HEOOXOAUMBIX JUIs
MPEeI0CTABICHUSI MYHULIMTIAIBHOW YCIYTH;

2) npoBepka  JCHCTBUTEIBHOCTh  YCWJICHHOW  KBaJIM(DUIMPOBAHHON
AJIEKTPOHHOM TIOJIIUCH;

3) o0OpaboTka U  TpeABapUTEIbHOE  PACCMOTPEHHE  JTOKYMEHTOB:
dbopMUpOBaHUE BJEKTPOHHBIX JOKYMEHTOB W (WJIM) D3JIEKTPOHHBIX 00pa3oB
3asIBJICHUS], JTOKYMEHTOB, IPUHATBHIX OT 3asBHUTENS, KONUN JOKYMEHTOB JINYHOTO
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MIPOUCXOXKICHUS, IPUHATHIX OT 3asBUTENS (TIPEIACTABUTENS 3asIBUTEIIS), 3aBEPEHUE
AJIEKTPOHHOM MOJIMMCHIO B YCTAHOBIICHHOM TIOPSIIKE;

4) MpUHATHE PEIICHHSI O TTOATOTOBKE BBITTUCKH, YBEOMIICHHUS,

5) HampaBJieHUE 3asIBUTEIIO0 YBEIOMIICHHUS O MIPHEME 3asBJICHUS WM OTKa3a B
preMe K PaCCMOTPEHUIO 3asBIICHUS;

6) hbopMupoBaHHE pe3ybTaTa MPEIOCTABICHISI MYHUIIMITAIGHON YCITyTH;

7) HanipaByieHue (Bblgava) pe3yJibrara.

3asBUTENL BIOpaBE OTO3BaTh CBOE 3asBICHHE Ha JIO0OM  craguu
PaccMOTpEHMsI, COTIACOBAHUS WIIH MTOJATOTOBKH JJOKYMEHTA.

3.4. IlopsaoK OCYyIIECTBIEHUS B JJIEKTPOHHOM (popme, B TOM 4HCIE C
ucnojp30BaHueM EQuHOro moprajna rocyAapCTBEHHBIX M MYHUIIMIAIBHBIX YCIYT
(yHkumii), aAMUHHUCTPATHBHBIX TMpouenyp (AEWCTBUI) B COOTBETCTBUU C
nonokeHusaMu cratbl 10 depepanpHoro 3akoHa ot 27 umioas 2010 . N 210-03
"O0 opraHu3alMy NPeJOCTaBICHHUS TOCYIAPCTBEHHBIX U MYHULIUITAJIbHBIX YCIIYT .

[Ipuem m perucrpamus 3amnpoca OCYLIECTBISIIOTCA JOJDKHOCTHBIM JIMLIOM
YIOJIHOMOYEHHOI'O OpraHa, OTBETCTBEHHOT'O 3a PETUCTPALUIO.

[locie perucTpanuu 3ampoc HaIpaBIsAETCA B YIOJHOMOYEHHBIN Opra,
OTBETCTBEHHBIN 3a IIPEIOCTABICHUE MYHULIMIIAIBHON YCIIYTH.

Y1nomHOMOYEHHBIN OpraH 00ecrne4YrnBaeT NMpUeEM JOKYMEHTOB, HEOOXOIUMBIX
JUI TPEJOCTaBICHUS] MYHHUIMIIAJBHOW YCIYI'M, M pPErucTpaluio 3ampoca 0e3
HEOOXOJMMOCTH TOBTOPHOI'O NPEJCTABICHUS 3asBUTEIEM TAaKUX JOKYMEHTOB Ha
OyMa)KHOM HOCHTEJIE.

B ciiyqae nmocTyIuieHHs 3asBIEHUS U JOKYMEHTOB, YKA3aHHBIX B ITOAPA3IEIE
2.6 pazpnena 2 PernamenTa, B 3J€KTpOHHOU (hopMe ¢ ucrnoib3oBaHueM EnnHoro u
PernonanbHOro moprana, MOANUCAHHBIX YCHJIEHHOM KBaJM(DUIMPOBAHHON
AIEKTPOHHOM MOIIKCHIO, TOJKHOCTHOE JIMIO, OTBEYAIOIIEE 3a NMPEAOCTABICHUE
MYHHUIUITATBHON YCIYTH:

- [poBEpsieT  JIEUCTBUTEIIbHOCTh  YCHUJIEHHOM  KBalU(DHUIMPOBAHHON
3JIEKTPOHHON TOJIUCH C UCMOJIb30BAaHUEM CPEACTB MH(POPMAIIMOHHON CHCTEMBI
TOJJOBHOTO  YAOCTOBEPSIIOIIETO  LEHTpa, KOTOpas  BXOAUT B  COCTaB
UHOPACTPYKTYPHI, o0ecrieunBaroIiei UH()OPMAITMOHHO-TEXHOJIOTHUECKOE
B3aMMOJCHCTBUE JCHCTBYIOIIMX M CO3AAaBaeMbIX HMH()POPMALIMOHHBIX CHUCTEM,
UCITIOJIB3YyEMBIX IS ITPENOCTABIICHUS YCIIYT.

- (opMupyeT dIEKTPOHHBIE IOKYMEHTHl U (WJIM) DJIEKTPOHHBIE OOpa3bl
3asiBJICHUS, JTOKYMEHTOB, IPUHATBHIX OT 3asBUTENS, KOMUN JOKYMEHTOB JIMYHOTO
INPOUCXOXKJICHUSA, TPUHATBIX OT 3asBUTENs  (MPEACTABUTENS  3asBUTENsA),
oOecreunBas UX 3aBEPEHUE JIEKTPOHHON MOANKUCHIO B YCTAHOBIEHHOM MOPSJIKE.

Cpox aIMUHUCTPATUBHOM MPOLIETYPHI N0 PUEMY 3asiBJICHUS U MPUJIAraeMbIX
K HEMY JOKYMEHTOB, PETHCTpAllMy 3asBJICHUS U BbIJAaUe 3asBUTEIIO PACIUCKHU B
MOJIYYEHUH 3asBJICHUS U JJOKYMEHTOB, B TOM YHCJIE€ C UCIIOJIb30BaHUEM EnuHoro u
PernonanpHoro moprasna - 2 JiHs.

[Tpu mosyueHuu 3ampoca B JIEKTPOHHOM (OpME B aBTOMATHUECKOM PEKHUME
OCyIIECTBIsIETCS  (POPMATHO-JIOTMUECKU  KOHTPOJIb  3ampoca, IpOBEpseTCs
HaJIM4KMe OCHOBAHWI JUIsl OTKa3a B IPUEME 3aIpoca, YKa3aHHBIX B rojapaszaeie 2.7
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Paznpena Il  HacTtosimero  AJIMHHUCTPAaTMBHOIO  perjaMeHTa, a  TaKke
OCYULIECTBIISIIOTCA CIAEAYIOIINE JEHCTBUS:

1) mpy HasMyuM XOTSA OBl OJHOTO M3 YKAa3aHHBIX OCHOBAHHWM JTOJKHOCTHOE
JMI0, OTBETCTBEHHOE 3a MPEIOCTABICHUE MYHULIMIIAIIBHOM YCIYrH, B CPOK, HE
MPEBBIAIOIINA CPOK MPEAOCTABIECHUS MYHULUIIAIILHON YCIyTH, MOATOTaBIMBAET
MMCHMO O HEBO3MOKHOCTH NPEIOCTABICHUS MyHUIIUNIAIBHON YCIIyTH;

2) mnpu OTCYTCTBHHM YKAa3aHHBIX OCHOBAaHUM 3asBUTEIIO0 COOOLIAETCS
MIPUCBOCHHBIN 3aMpOCy B AJIEKTPOHHOU (hOpMe YHUKAIBHBIA HOMEpP, IO KOTOPOMY
B COOTBETCTBYIOIIEM pazjene Enunoro n PernonanbHoro nopraia, opuiuaibHOTO
caiiTa 3asgBUTENIO OyJET NpeACTaBlIeHa HMH(POpPMaLUg O XOJI€ BBITOJIHEHHUS
YKa3aHHOTO 3aIpoca.

Pe3ynbraToM aJIMUHUCTPAaTUBHOW MPOLEAYpPhl O TMPUEMY 3asABJICHUS H
MPUJIAraéMbIX K HEMY JTOKYMEHTOB, PETUCTPALIMU 3aBJIICHUS U BbIIAYE 3aSBUTEIIO
PACIKCKHU B MOJIYYEHUU 3asBJICHUS U JOKYMEHTOB, B TOM YHUCJIE C UCIIOJIb30BAHUEM
EnunHoro u PernoHansHOr0 noprana, siBJIsI€TCA NPUEM U PETUCTPALIMS 3asBICHUS U
MPUIAra€MbIX K HEMY JJOKYMEHTOB.

[locne  mpuHATHS ~ 3ampoca  3adBUTENA  JIOJDKHOCTHBIM — JIMIIOM,
YIOJHOMOYEHHBIM Ha MPEIOCTaBICHNE MyHUIIUNIAIBHOW YCIYTH, CTATYC 3ampoca
3asiBUTENSl B JIMYHOM KaOuHere Ha EnuHoM wu PervoHaneHOM moprale,
opUIMaTBHOM CaiiTe OOHOBIIECTCS IO CTATYyCA KIIPUHATO.

[Ipu npenocraBieHUM MYHHMLIMIAIBHOW YCIYTM B 3JEKTPOHHON (opme
3asIBUTEII0 HAIIPABIISIETCS:

a) YBEJJOMJICHHE O 3alMCH Ha MIPUEM B YIIOJTHOMOUYEHHBIN opran uinu MOI];

0) yBeZOMJICHHME O MpPUEME U PErucTpaly 3amnpoca U HHBIX JIOKYMEHTOB,
HEOOXOUMBIX JIJIsl MPEAOCTaBICHHSI MyHULIUIAIBHOMN YCIIyTH;

B) YBEIOMJICHHME O Hadaje IpOLEAYypbl NPEIOCTABICHUS MYHHUIMIIAIBHON
YCIIyTH;

I) yBEIOMJIEHHME OO0 OKOHYAaHWUU MPEAOCTABICHUS MYHULHUIAIBHON YCIyru
aM00 MOTHBHpPOBAHHOM OTKa3€ B MpPUEME 3alpoca M HWHBIX JIOKYMEHTOB,
HEOOXOAMMBIX JJISl TPEIOCTABIECHUSI MyHUIIMTIATBHOW) YCIIYTH;

€) YBEIOMJICHHE O pe3yJbTaTax pPacCMOTPEHHUS! HOKYMEHTOB, HEOOXOAMMBIX
JUTSL IPEIOCTaBICHUSI MyHUIIMTIAIBHON YCIIYTH;

) YBEAOMJIEHHE O BO3MOXXHOCTH TMOJYYUTh peE3yJbTaT MPEAOCTaBICHUS
MYHUILIMINIAJIBHOW yCIyrd Ju00 MOTHMBHUPOBAHHBIM OTKa3 B MPEIOCTaBICHUU
MYHHULUIIATBHOU YCIIYTH;

3) YBEIOMJICHHE O MOTHBHPOBAaHHOM OTKa3e B IPEJOCTaBICHUU
MYHHULUITAIBHON YCIYTH.

Ecnin B pe3ynpTaTe MpOBEPKHM KBaIU(PHUIMPOBAHHOW MOAMHCH OyAer
BBISIBJICHO  HECOOJIIOJICHHME  YCTAaHOBJCHHBIX  YCJIOBHM  TpHU3HAHHUS €€
JNEUCTBUTEIBHOCTH, JOJKHOCTHOE JIMIIO YIMOJHOMOYEHHOTO OpraHa YCIyTd B
TeyeHue 3 AHell co AHS 3aBepIICHUs] MPOBEICHUS TaKOH MPOBEPKU MPUHUMAET
peuieHue o0 OTKa3e B MpPUEME K PACCMOTPEHHIO 3asiBICHHUS 3a IMOJIYyYEHUEM
MYHUIIMOATBHOW YCIYTrd W HaIpaBisieT 3asiBUTENI0 YBEAOMIIEHHE 00 3TOM B
ANEKTPOHHOM (opMe ¢ yKa3aHuUEM MyHKTOB crarbi 11 DenepasbHOro 3akoHa
OenepanbHbii 3aK0H OT 28 utoHs 2014 1. N 184-D3 «O06 371eKTpOHHON MOITUCH,
KOTOpbIE MOCTY>KUJIM OCHOBAaHUEM ISl MPHUHATUS YKa3aHHOTO pelleHus. Takoe
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YBEJOMIICHHE TMOANMUCHIBACTCS KBAIM(PUIIMPOBAHHON MOJMNUCHIO JOHKHOCTHOTO
JYIA YIOJHOMOYEHHOIO OpraHa W HANpaBJSIETCS MO aAPECy IEKTPOHHOU MOYTHI
3asBUTEIISI JIMOO B €ro JMYHbIN KabuHeT Ha EnuHoMm u PernonansHOM mopTaie.

[Tocne mosydenusi yBEJJIOMIICHUS 3asiBUTENb BIIPABE OOPATUTHCS MIOBTOPHO C
3asIBJICHUEM O TPEIOCTABICHUU MYHULMNAIBHOW YCIYT'H, YCTPAaHWUB HApYUICHUS,
KOTOPBIE TOCIYXXWJIM OCHOBAaHMEM JUIsl OTKAa3a B IIPUEME K PACCMOTPEHHUIO
MIEPBUYHOTO 3asBJICHUS.

[Ipn mopave 3asiBICHUSA B JIEKTPOHHOM BHUJE JUISl MOJYYEHUS IMOJJIMHHUKA
pe3yibTaTa MPeIoCTaBICHUS MYHULUIAIBLHON YCIYTH 3asBUTENIb MPUOBIBAET B
aAMUHHUCTPALINIO JUYHO C TOKYMEHTOM, YAOCTOBEPSIOIINM JIHYHOCTb.

Nudopmarust 0 mpoxXoKIeHUU TOKYMEHTOB, a TAKXKE O MPUHATHIX PEHICHUIX
OTPaXaeTCsI B CHUCTEME DJIJIEKTPOHHOTO JIOKYMEHTOOOOpOTa B J€Hb MPUHSITUS
COOTBETCTBYIOIIMX PELICHUM.

CpoOK HCIOJHEHHS a[IMUHUCTPATUBHOW MPOUEAYPHl MO BbIJAYE 3aASIBUTEIIO
pe3yabTara NpeloCTaBICHUs] MyHUIIUITAIBHON yciayru — 1 pabouuii neHb.

3.5. IlepeyeHb aIMHUHHUCTPATUBHBIX MpoUenyp (ACHCTBUI), BBITOJIHIEMBIX
M®I]

[Ipu oOpaiieHun 3asiBUTENS C 3asBJICHUEM M JIOKYMEHTaMH, YKa3aHHBIMU B
nojapasjaene 2.6 pasznena Il Pernamenta B MOLI npegocTaBieHne MyHUIIMIATIbHON
YCIIYTH BKJIFOUAET B €05l CleNyIoNue aAMUHUCTPATUBHBIC MTPOILIEAYPHI:

1) mpueM 3asiBIEHUS W TPUIIAraéMbIX K HEMY JOKYMEHTOB, PETHUCTpaIus
3asBJICHMS W BblJA4a 3asBUTENI0 PACIMUCKU B IIOJIYYCHUU 3asBJICHUS U
JIOKYMEHTOB;

2) mepeBOoJ B DJJEKTPOHHYIO (OpPMYy U CHSATHE KOMUM C JIOKYMEHTOB,
MPECTABJICHHBIX 3asBUTEJIEM, MOJNUCh W 3aBEPEHHUE IMe€UYaThbio (DJIECKTPOHHOMU
MOAMUCHIO);

3) mepenaya KypbepoM 3asiBJICHUS U MPUJIAraeMbIX K HEMY JTOKYMEHTOB W3
M®O®II B ymoJTHOMOYEHHBIN OpraH;

4) mepenaya KypbepoM MakeTa JOKYMEHTOB U3 YIMOJHOMOYEHHOI'O OpraHa B
MOIJ;

5) Bblgaua (HampaBJeHHE) 3asBHUTENI0 pe3yibTaTa MPEIOCTaBICHUS
MYHHULUITAIBHON YCIYTH.

3asBUTENL BIOpaBE OTO3BaTh CBOE 3asBICHUE Ha JHO00M  craguu
pPacCMOTPEHHUS, COTJIACOBAHMSI WM TIOJTOTOBKH JOKYMEHTa, OOpaTHBIINCH C
COOTBETCTBYIOIIUM 3asiBieHreEM B MOLI.

3.6. Ilopsimok BBIMOJMHEHUS aIMUHUCTPATUBHBIX Mpouenyp (neicteuii) MOIL]

3.6.1. IIpu npueme 3asBJICHUS U MPUJIATAEMbIX K HEMY JOKYMEHTOB paOOTHHUK
MOII;

uHGOPMUPYET 3asBUTEICH O MOPSAKE MNPEAOCTaBICHUS MYHHUIMIAIbHOM
yCIyTd B MHOTO(YHKIIMOHAJIBHOM IIEHTPE, O XOJE BBIMOJHEHHUS 3ampoca O
IIPENOCTABIEHUN MYHULHUIIAJIBHON YCIYI'M, IO MHBIM BOIPOCAaM, CBSI3aHHBIM C
IPENOCTABICEHUEM MYHHULUIIAJBHON YCIyTH, a TaKXe KOHCYJIbTHPOBAaHUE
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3asBUTENEM O IOPAJKE  MPEJOCTABICHUS  MYHMIMIAIBHOM  yCIyTHM B
MHOTO(YHKIIHOHATBHOM IIEHTPE;

NPUHUMAET 3aIPOC 3asBUTEIIEH O MPEJOCTABICHUH MYHULIUIIAIBHON YCIYTH U
UHBIX JOKYMEHTOB, HEOOXOAUMBIX JJIs MPEAOCTABICHNUS] MyHULIUITAIbHON YCIYTH;

YCTaHABIMBAET JIMYHOCTH 3asABUTENS, B TOM YHUCJIE IMPOBEPSET JOKYMEHT,
YIOCTOBEPSIOIIMN JTMYHOCTh, MPOBEPSET MOJHOMOYMS 3asBUTENS, B TOM YHCIIE
MOJIHOMOYHSI IPEJCTABUTENS IEUCTBOBATh OT €r0 UMEHH;

OpOBEPSICT HAIWYME€ BCEX HEOOXOOUMBIX JOKYMEHTOB HCXOIs U3
COOTBETCTBYIOLLIETO IMEPEUHsl JOKYMEHTOB, HEOOXOAMMBIX ISl MPEAOCTaBICHMUS
MYHHUIUIIATIBHOW YCIIYTH;

IIPOBEPSAET COOTBETCTBUE IPEIACTABICHHBIX JOKYMEHTOB YCTAHOBIJICHHBIM
TpeOOBaHUAM, YAOCTOBEPAACH, UTO:

JOKYMEHTBI B YCTaHOBJICHHBIX 3aKOHOJATEIbCTBOM CIIydasX HOTapUAIBHO
YIOCTOBEPEHBI, CKpEIUIEHbl IeyaTsMu (P HaJIMYMM  II€4aTH), HMEIOT
HaJUIeKalue TOANMHUCH CTOPOH WM  OMNPENETEHHBIX 3aKOHOJATEIbCTBOM
JOJKHOCTHBIX JIMILI;

TEKCThI JOKYMEHTOB HaIMCAHbI pa300PUYHBO;

(dbaMunuu, UMeHa ¥ 0T4eCTBa (PM3MUECKUX JIMI], aJ[peca UX MECT KUTEJIbCTBA
HaITMCaHbI MOJHOCTHIO;

B JIOKYMEHTAaX HET MOAYUCTOK, MPUIHCOK, 3a4YE€PKHYTBIX CJIIOB M WHBIX HE
OTOBOPEHHBIX B HUX HUCIIPABIICHUN;

JIOKYMEHTBI HE UCITOJIHEHBI KapaHalioM;

JOKYMEHTBl HE HMEIOT IIOBPEXKACHUM, HaJIU4he KOTOPBIX HE IO3BOJIAET
OJIHO3HAYHO MCTOJIKOBATh UX COJIEPKAHMUE;

CPOK JIEHCTBHSI IOKYMEHTOB HE UCTEK;

JOKYMEHTBI cofepxaT HH(pOpMaIio, HEOOXOAUMYIO JUIsl MPEAOCTaBICHUS
MYHULHANAIBHON YCIIYTH, YKA3aHHOU B 3asBJIICHUU;

JIOKYMEHTHI MPEACTABJICHBI B IOJITHOM 00bEME;

3asiBJICHME COOTBETCTBYET YCTAHOBJIEHHBIM TpeOOBaHMSIM K ero ¢Gopme u
BUJLY;

IpU OTCYTCTBMM OCHOBAaHH ISl OTKa3a B IpUeMe IOKYMEHTOB O(pOpMIISIET ¢
UCIIOJIb30BAHUEM CHCTEMBbl DJIEKTPOHHOM OYeper PpACIHCKy O MpHUeEMe
JIOKYMEHTOB, a NIPU HAJIMYMU TAKMX OCHOBAaHUM — pacnucKy o0 OTKa3e B MpUEMeE
JIOKYMEHTOB.

PabotHuk M®I] or wuMeHM 3asBUTENIS 3allOJHSACT 3asBICHUE TIO
COOTBETCTBYIOIIIEH hopme.

PaGotank M®I] mepeBoaUT B 3JEKTPOHHYIO (OPMY U CHUMAET KOIUHU C
JOKYMEHTOB, IMPEACTABICHHBIX 3asBUTEJEM, MOJNUCHIBAET U 3aBEPSET MEYaThIO
(2JIEKTPOHHOM MOJIMKCHIO).

3asBUTENIb, MPEACTABUBIINI JOKYMEHTBI IJISl MOJYYEHUST MYHULUINAIbHON
YCIIyTH, B 00s13aTeJIbHOM Topsiike HHpopMupyetcs: pabotHukomM MOILI:

O CPOKE MPEeI0CTaBICHUS MyHUIIUTIATBHOU YCITYTH;

O BO3MO’KHOCTH OTKa3a B MPEAOCTABICHUH MYHUIIUIIAILHON YCIYTH.

Ecnu npencraBieHHble KOMUM JOKYMEHTOB HOTapHaJbHO HE 3aBEPEHbI,
corpynHuk M®II, cnuuuB KONMUKU JOKYMEHTOB C MX MOJJIMHHBIMH SK3EMIUISIPAMH,



23

3aBepsieT CBOEW MOJIMUCHIO C yKa3aHUEM (paMUJIMU U MHUIIMAJIOB U CTABUT IITaMII
«KOIUSL BEPHAY.

3.6.2. Ilepenaya nokymMmeHTOoB U3 M®IL] B afiMUHHACTPALUMIO OCYLIECTBISAETCS
HE MO3HEee OJTHOTO PabOUero JIHs, CASAYIOUIETO 3a JHEM MprUeMa JOKYMEHTOB, Ha
OCHOBAaHHH DPEECTPa, KOTOPBIM COCTABIAECTCS B JBYX JK3EMIUIAPAX U COIACPHKUT
JaTy ¥ BpeMs MepeIadn.

IIpy npuemMe HNOKYMEHTOB CHEHHUAIWCT YIOJHOMOYEHHOIO OpraHa,
OTBETCTBEHHBIN 3a MPUEM U PETUCTPALUIO TOKYMEHTOB, IIPOBEPSIET COOTBETCTBHE
U KOJINYECTBO JIOKYMEHTOB C JAHHBIMH, YKAa3aHHBIMH B PEECTPE, MPOCTABISACT
JIaTy, BpEMS MOJYyYECHUS] JOKYMEHTOB U MOIHUCH.

IIpu nepengaye makera JOKYMEHTOB CIEIUATUCT YIIOJHOMOYEHHOTO OpraHa,
NPUHUAMAIOIIMNA WX, TPOBEPSIET B MNPHUCYTCTBUU Kypbepa COOTBETCTBHE U
KOJIMYECTBO JOKYMEHTOB C JAHHBIMU, YKa3aHHBIMU B PEECTPE, MPOCTABIISIET /ATy,
BpEMsI MOJYYEHUSI JOKYMEHTOB U NOANKCH. [IepBBIil 3K3eMIUISIP peecTpa OCTAETCs
Yy JAOJDKHOCTHOTO JIMIA YIIOJJHOMOYEHHOTO OpraHa, BTOPOM — IOJJIEKHUT BO3BpaTy
Kypbepy. NHpopManusa o moaydyeHWH TOKYMEHTOB 3aHOCHUTCS B 3JEKTPOHHYIO
0azy.

3.6.3. Ilepemaua HNOKYMEHTOB U3 YHOJHOMOYEHHOro opraa B MOI]
OCYILECTBIISIETCS HE ITO3/IHEE CIEAYIOIIETO JTHS Ha OCHOBAaHUM PEECTpa, KOTOPBIN
COCTABJIISICTCS B ABYX JK3EMIUIAPax.

[Ipn mepenaue makera AOKYMEHTOB paboTHUK ML, mpuHuUMaromui HXx,
IIPOBEPSECT B IPUCYTCTBUHU Kypbepa COOTBETCTBHE M KOJUYECTBO JOKYMEHTOB C
JAHHBIMH, YKa3aHHBIMU B PEECTPE, MPOCTABIAECT JaTy, BpEMsS MOJYy4YCHUS
JOKYMEHTOB U NOJNHUCH. [IepBbIN 3K3eMIULIp peecTpa OCTaeTcs y AOJKHOCTHOIO
muna MOLI, BTopoit — moanexuT Bo3BpaTy Kypbepy. MHbopmaius o nomyueHuu
JIOKYMEHTOB 3aHOCHUTCS B JIEKTPOHHYIO 0a3y.

3.6.4. MO®L] ocymiecTBisieT BblAAYy 3aBUTEII0 PE3YJIbTATa MPEIOCTABICHUS
MYHUIMOAIBHOM YCIYTM, B TOM YHUCJE BblJaya JIOKYMEHTOB Ha OyMa)KHOM
HOCUTEJIE, TOATBEPXKIAKOIIUX  CONEPKAHUE  DJIEKTPOHHBIX  JIOKYMEHTOB,
HaIpaBJIEHHBIX YTIOJHOMOYEHHBIM OPTraHOM B MHOTO()YHKIIMOHAJIBHBIM LIEHTP MO
pe3yapTaTtam MIPENOCTABIICHUS MYHULHATTATBHBIX yCIIyT OpraHamy,
MPEAOCTABISAIOIMIMMY MYHULIMIAIBHBIE YCIYTM, a TaKKe BblAa4a JIOKYMEHTOB,
BKJIIOYAsl COCTaBJIEHHME Ha OyMa)XHOM HOCUTEJIE W 3aBEpEHUE BBINUCOK U3
MH(GOPMAILIMOHHBIX CUCTEM OPTaHOB, MPEAOCTABISIOIIMX MYHULIUNIATbHBIE YCIYTH.

JIist mosydeHusi JOKYMEHTOB 3asiBUTENb NpuObiBaeT B MO nuyHO C
JIOKYMEHTOM, YAOCTOBEPSIOIINM JIMYHOCTD.

OcHoBaHueM [Ji1 Hayalla aJAMUHUCTPATUBHOM MPOLIEAYpHl SIBISETCS
nonydeHne MOL pesyibTaTa NperoCcTaBICHUS MYHULUIIAIBHON YCIYTH.

IIpu BBIIaYE JOKYMEHTOB JOJKHOCTHOE uio MOLI:

YCTAHABJIMBAET JIMYHOCTh 3asIBUTENS, IMPOBEPSIET HAIMYMUE PACTIHCKU (B
Cllyyae yTepU 3asBUTEIEM pACIHCKA pACIEYATBIBAET C HCIOJIb30BAHHEM
MIPOTPAMMHOI0  3JIEKTPOHHOIO KOMIUIEKCAa OJWH DJK3EMIUIIP pAacCIUCKH, Ha
oOpaTHOM CTOpPOHE KOTOPOM JenaeT HaIINUCh «OPUTHHAT PACIUCKU YTEPSHY,
CTaBUT AaTy U MOJIMKCH);

3HAKOMHT C COJAEPKAHUEM IOKYMEHTOB U BBIAAET UX.
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3.6.5. B cnyuae oOpaimieHuss 3asBUTENs 32  [PEAOCTaBICHUEM
MYHULANAIBHOMN YCIIYTH MO dKCTEPPUTOpUAIbHOMY ITpuHuuny MOII:

- NPUHUMAET OT 3asBUTENS 3asBICHHE U JOKYMEHTBI, IPEICTABICHHbBIE
3a5IBUTEIIEM;

- OCYIIECTBIISIET KOIMMMPOBAHUE (CKaHMpOBaHUE) JIOKYMEHTOB,
MPEAYCMOTPEHHBIX YacThio 6 crtatbu 7 denepanbHoro 3akoHa oT 27 wurons 2010

roga N2 210-®3 «OO0 opranusamuy OpPEIOCTABIEHUS TOCYIAPCTBEHHBIX U
MYHUITUOATBHBIX YCAYT» (majgee — MOKYMEHTHI JIMYHOTO TPOUCXOXKACHUS) W
MIPEICTABIICHHBIX 3asSBUTEJIEM, B CIydae, €CIIM 3asBUTEIh CAMOCTOSTEIHHO HE
MPEACTaBIII KOMHMH JIOKYMEHTOB JIMYHOTO MPOUCXOXKIACHUS, @ B COOTBETCTBHH C
aQIMUHUCTPATUBHBIM PETJIAMEHTOM IIPEAOCTABICHUS MYHUIIATIATLHON YCIyTH TSI
€e TPENOCTaBJICHUS HEOOXOIUMO TIPENCTABICHWE KOMHWHM JOKYMEHTa JWYHOTO
MPOUCXOXKICHUA (32 HCKIIOYCHHUEM Ccliydas, KOTrJa B COOTBETCTBUHU C
HOPMATHBHBIM IIPABOBBIM aKTOM JIJIsS TPEIOCTaBICHUS MYHHUIIUITAJBLHON YCIyTH
HEOOXOJMMO TMPEIBSIBICHHE HOTAPHAIBHO YIOCTOBEPEHHON KOIHUM JIOKYMEHTa
JUYIHOTO TTPOUCXOKICHHUS ).

- ¢dopMuUpYET JJIEKTPOHHBIC MAOKYMEHTHI W (WMJIM) dJIEKTPOHHBIE 00pa3bl
3asBJICHUSI, TOKYMEHTOB, MIPUHATHIX OT 3asBUTENS, KOMHMK JOKYMEHTOB JIMYHOTO
MPOUCXOXKICHUSI, TPUHATBIX OT 3asBUTENSA  (MPEACTABUTEIS  3aABUTEIIA),
obOecrieurBas MX 3aBEPEHUE JIEKTPOHHOM MOANUCHIO B YCTAaHOBICHHOM MOPSIJIKE;

- C UCIIOJIb30BAaHUEM MH(}OPMATMOHHO-TEIEKOMMYHHUKAILIMOHHBIX
TEXHOJIOTUI HAIPaBJISET 3JIEKTPOHHBIE JOKYMEHTBI U (WJIN) 3JIEKTPOHHBIE 00pa3bl
JOKYMEHTOB, 3aBEPEHHBIC  YIIOJTHOMOYEHHBIM  JOJDKHOCTHBIM  JIUIIOM

MHOTO(YHKIIMOHAJIBHOTO IIEHTPa, B aIMUHUCTPAIIHUIO.

3.6, B cmywsae oOpamieHust 3agBUTENS  3a  MPEIOCTABICHUEM
MYHULHANAIBHON YCIYTH MO NPUEMY 3asBUTENIEN MO MPEABAPUTEIIBHON 3aIIUCH

B nensx npenocraBieHrss MyHUIMNIAIBHOW YCIYTH OCYIIECTBIISIETCA PUEM
3asBUTEJICH 10 MPEABAPUTEIIBHOMN 3aIUCH.

3anuch Ha MpUEM MPOBOAUTCA MocpeacTBoM EnnHoro m PermoHanbHOro
ropTra’a.

3asBUTENIO MPETOCTABISIETCS BO3MOXKHOCTh 3allUCU B JIFOObIE CBOOOIHBIC
JUTSL TIpUEMa J1aTy U BpeMsi B mpejienax ycraHoBiaeHHoro B M®I] rpaduka nmpuema
3asIBUTEJICH.

MOI] He BmpaBe TpeOOBaTh OT 3asBHUTEN COBEPIICHUS WHBIX JIECUCTBHIA,
KpOM€ TMPOXOXKJICHUS HUACHTU(PUKAIMU U ayTeHTU(UKAIMU B COOTBETCTBUU C
HOPMATUBHBIMU NPaBOBbIMU akTaMu Poccuiickoin dDenepanuu, yka3zaHus LUENId
npueMa, a TakKe TNPeAoCTaBICHUs CBEICHUM, HEOOXOIUMBIX JUIs pacyeTa
JUTUTEILHOCTH BPEMEHHOTO MHTEpBaJia, KOTOPHI HEOOX0IMMO 3a0pOHUPOBATH JIJIsI
npuema.

dopMupOBaHUE 3ampoca 3aABUTEIIEM OCYIIECTBISIETCA MOCPEACTBOM
3aMoJTHEHUS MIEKTPOHHOHN (opMbl 3ampoca Ha Enunbiii u PernonanpHbI mopTal,
opHUIIMAIBHOM caiiTe 6e3 HeoOXOIUMOCTH IOTOJHHUTEIBHOW IOJauyd 3ampoca B
KaKo-1100 nHOU popMme.

Ha Exunom u PernonanpaoM mopraie, opuIinaibHOM CaliTe pa3MemaroTCs
oOpas3Iibl 3aMOJTHEHHS SJIEKTPOHHOM (POpPMBI 3ampoca.
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dopMaTHO-JIOrHYecKas poBepKa c(hOpMHUPOBAHHOTO 3ampoca
OCYILECTBISICTCS aBTOMATUYECKH TOCITE 3allOJIHEHUS 3asBUTENEM KaXAOro W3
NOJIEW  ANEKTPOHHOM  ¢opmbl 3ampoca. [Ipy  BBISIBIEHMHM  HEKOPPEKTHO
3allOJIHEHHOTO TOJIS AJIEKTPOHHOM (OPMBI 3aIlpoca 3asBUTENb YBEAOMIISIETCS O
XapakTepe BBISIBICHHON OHIMOKM M TOpPSAKE €€ YCTpaHEHHUs MOCPEACTBOM
UH(GOPMAITMOHHOTO COOOINEHUsI HEMOCPEACTBEHHO B 3JEKTPOHHOM Qopme
3ampoca.

[Ipu dhopmupoBaHnHU 3ampoca 3assBUTENI0 00ECeYNBACTCS:

a) BOBMOXXHOCTh KOITMPOBAHUS U COXPAHEHHMSI 3a1pOCa U UHBIX JTOKYMEHTOB,
yKa3aHHBIX B mojpaziene 2.6 Paznmena 2 Hacrosmero AJIMHUHUCTPATUBHOTO
peryiaMeHTa, He0OXOAUMBIX JIJIS MIPEAOCTABICHUS MYHUIIUTIATLHON YCITYTH;

0) BO3MOXHOCTh 3allOJHEHUSI HECKOJIbKUMH  3asBUTEISIMU  OJHOM
AIIEKTPOHHOM (OpMBI 3arpoca Mpu oOpaIieHUH 3a YCIyraMu, MpeanoararoimmMu
HaIlpaBJIeHUE COBMECTHOTO 3aIIPOCa HECKOJIbKUMHU 3asBUTEIISIMH;

B) BO3MOXXHOCTh T€YaTH Ha OyMaKHOM HOCHUTENE KOIWHU DIIEKTPOHHON
dbopmBI 3ampoca;

I') COXpaHEHHE paHee BBEJECHHBIX B AJEKTPOHHYIO OpMY 3ampoca 3HAUCHHI
B JTI000W MOMEHT IO KEJIaHWIO TMOJIb30BATENs, B TOM YMCJE MPU BO3HUKHOBEHUH
omuOOK BBOJA M BO3BpaTe iA MOBTOPHOTO BBOJA 3HAYCHHH B SJICKTPOHHYIO
dbopmy 3ampoca;

1) 3aloJIHEHHE TOJe 3IeKTpoHHOW (opMbI 3ampoca A0 Haydajga BBOJA
CBEJCHUI 3asBUTEJIEM C HCIOJIb30BAaHUEM CBEACHUN, pa3MELICHHBIX B
denepanbHOM TrocyAapCcTBEHHOM HHQPOpMaUMOHHON cucteme «EnuHas cucrema
uACHTU(UKAIMMY ¥ ayTeHTU(PUKAIMK B HHQPACTPyKType, oOecreuuBaroueil
MH(POPMALIMOHHO-TEXHOJIOTUYECKOE B3aUMOJIEHCTBUE MH(OPMALMOHHBIX CHCTEM,
UCIOJIb3YEMBIX JJIsl IPEAOCTaBICHUS T'OCYAAPCTBEHHBIX U MyHUIIUIIAJIbHBIX YCIYT
B DOJEKTpoHHOW (opme» (manmee — enuHas cucTeMa WIACHTU(UKAIMUA U
ayTeHTHU(UKALMN), U CBEACHMI, OMyOIuKOBaHHBIX Ha ExamHom m PermonampHOM
nopTaie, opHUIMaTFHOM CalTe B YaCTH, KACAIOIICHCS CBEIEHUH, OTCYTCTBYIOIINX B
eIMHOM cucTeMe UACHTU(UKAIINY U ayTeHTU(UKALINN;

€) BO3MOXHOCTb BEPHYThCS Ha JIFOOOU M3 3TAMOB 3aMOTHEHUS JIEKTPOHHOMN
dbopmbI 3ampoca 6e3 moTepu paHee BBeASHHON nH(popMaIuy;

) BO3MOXKHOCTH JI0cTyma 3asBuTens Ha Exunom n PernonansHOM mopTane
Wi ouLMaIbHOM caliTeé K paHee MOJAHHBIM UM 3alpocaM B TE€UEHUE HE MEHee
OJTHOTO T0Jla, a TaKXK€ YaCTUYHO C(POPMHUPOBAHHBIX 3alPOCOB - B TEUCHHE HE
MeHee 3 MeCSLEB.

3.7. llopsimox ucrpaBiIeHus AOMYIICHHBIX OMEYaTOK U OMMOOK B BBIJIAHHBIX B
pe3ysbTaTe MPEeAOCTABICHUS MYHUIIUNIATBHON YCIYTH JOKYMEHTaX

OcHoBaHueM I HaJajla aJIMHHHCTPATUBHOW TMPOICAYPHI  SIBIISCTCS
npejcTaBiieHue (HampaBlieHHE) 3asBUTEIEM B YIOJHOMOYEHHBIM OpraH B
MPOU3BOJIBHON (opMe 3asBICHHS 00 WCIPABICHUHM OMEYATOK W (MJIM) OIMIMOOK,
JOMYIIEHHBIX B BBIJIAHHBIX B PE3yJIbTaTe MPEHAOCTABICHUS MYHHUITUNIATHHON
YCIIYTH TOKYMEHTaX.
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JIOJDKHOCTHOE  JIMIO  YTIOJHOMOYEHHOTO  OpraHa, OTBETCTBEHHOE 3a
IIPENOCTABIEHNE  MYHUUMIIAIBHOW  YCIYI'M, pacCMaTpuBacT  3asBJICHUE,
IIPEACTABICHHOE 3asBUTEIIEM, M IMPOBOAUT IPOBEPKY YKA3aHHBIX B 3asBJICHUU
CBEJCHUN B CPOK, HE MPEBBIAIOMIMI 2 padouyux AHEW C JaThl PErucTpanuuu
COOTBETCTBYIOILIETO 3asIBJICHUS.

Kpureprem NpuHATHA pELICHUs 110 AIMUHUCTPATUBHON IIPOLIEAYPE SBISAETCS
HAJIMYUE WM OTCYTCTBHUE TAKUX OMEYATOK U (MITU) OMIHOOK.

B ciydae BbIsSIBIICHHS JOMYIICHHBIX OMEYATOK U (M) OIIMOOK B BBIIAHHBIX B
pe3yJbTate NPEAOCTABICHUS MYHULUIIAIIBHOW YCIYTH JOKYMEHTAX JIOJKHOCTHOE
JUIO0  YTOJHOMOYEHHOTO  OpraHa, OTBETCTBEHHOE 3a  IPEAOCTAaBJICHUE
MYHULIMNAIBHON YCIIYyTHM, OCYIIECTBJISET HCIPABICHUE U 3aMEHY YKa3aHHBIX
JIOKYMEHTOB B CPOK, HE MPEBBIIIAIOIMINNA 5 padounx THEH ¢ MOMEHTa PerucTpanuu
COOTBETCTBYIOILIETO 3asIBJICHUS.

B ciiydae oTcyTCTBUSA OneyaToK U (MJIM) OMIMOOK B IOKYMEHTAX, BBIIAHHBIX B
pe3yapTare MpPEeNOCTABICHHUS MYHUIMIIAJBHOM YCIYTH, JOJDKHOCTHOE JIMIIO,
OTBETCTBEHHOE 3a IMPEAOCTABICHHE MYHHIMIIAJBHOM YCIYIHM, NHUCbMEHHO
COOOIIAeT 3aBUTE0 00 OTCYTCTBUU TAKUX OIMEUYATOK U (W) OLIUOOK B CPOK, HE
MPEBBIIAIOIMMN 5 pabounx JHEH ¢ MOMEHTa PETHCTPAMH COOTBETCTBYIOIIETO
3asIBJICHUS.

PesynpraToM = agMUHHCTpATMBHOM  IPOLEAYpPHl  SBISIETCS  BblOaya
(HampaBJIeHME) 3asBUTENIO UCIIPABICHHOIO B3aMEH paHee BBIJAHHOTO JOKYMEHTA,
ABJIIIOIIETOCA  PE3yJbTaTOM IIPEAOCTABICHUS MYHMUIMIAIBHON YCIyITH, WU
cO0O01IeHNE 00 OTCYTCTBUU TaKUX ONEYATOK U (MJIM) OIIMOOK.

4. @opMBbI KOHTPOJISI 32 MCIIOJTHEHHEM aIMUHHUCTPATUBHOIO PerjiaMeHTa

4.1. Tlopsimok OCYIIECTBJICHUSI TEKYILIEr0 KOHTPOJsS 3a COOJIIOJCHUEM U
VCIIOJTHEHUEM OTBETCTBEHHBIMU JOJKHOCTHBIMU JIMLAMH ITOJIOKEHUM pErIaMeHTa
U HHBIX HOPMATHMBHBIX IPABOBBIX AaKTOB, YCTAHABJIMBAIOUIMX TpeOOBaHUSA K
MIPEAOCTABIEHNUIO MyHULUITAIBHOW YCIYTH, & TAKXKE NPUHATAEM UMU PEILICHUM.

JIOJDKHOCTHBIE ML, MYHMIUIIAJIBHBIE —CIIy)KallMe, Y4YacTBYHOLIME B
IIPEJOCTABICHUA MYHULIMIIAIBHON YCIYIM, PYKOBOJICTBYIOTCS IIOJIOKEHUSIMU
HacTosiero Pernamenra.

B OMKHOCTHBIX perjlaMeHTax [IOJDKHOCTHBIX JIMI[, YYacCTBYIOIIMX B
PEIOCTABICHUN MYHHUIUIAIBHON YCIyTH, OCYIIECTBISIOMMNX (QYHKIUH 10
IIPEJOCTABICHNUIO MYHMIUIIAJBHON YCIYI'M, YCTAHABJIMBAIOTCA JOJDKHOCTHBIE
00s13aHHOCTH, OTBETCTBEHHOCTh, TPEOOBAHMS K 3HAHUSAM M KBadU(UKALUH
CIICLIUAJIMCTOB.

JIOOKHOCTHBIE — JML@  OpPraHoB, Y4YacTBYIOIIUMX B I[PEAOCTABICHUU
MYHULUIIAIBHON YCIYTH, HECYT MEPCOHAIBHYI OTBETCTBEHHOCTH 3a HCIIOJIHEHUE
aIMUHUCTPATUBHBIX TMpOLIEAYp M  COOJIIOJICHHE CPOKOB, YCTaHOBJIEHHBIX
HactossM  Permmamenrom. Ilpu npenocraBieHMH MYHUUMIIAIBHOM — YCIYTH
rpaXxIaHWHy TapaHTUPYETCs MPaBO HA MOJyYeHUE MHPOPMAIMK O CBOMX IIpaBax,
00513aHHOCTSIX U YCJIOBHSIX OKa3aHUsI MyHHUILIUIIAJIbHON yCIyTH; 3alUTY CBEIACHHI O
IIEPCOHAIBHBIX JAHHBIX; YBAKUTEIBHOE OTHOILIEHUE CO CTOPOHBI JTOJKHOCTHBIX
JIULL
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Texkymuii KOHTPOJIb W KOOPAWHALMS IOCJIENOBATEILHOCTA JIEHCTBUM,
ONPENICNICHHbIX AJMUHUCTPATUBHBIMU MPOLEAYypaMH, IO MNPEJOCTABICHUIO
MYHULIUNAIBHON YCIYTH JOKHOCTHBIMM JIMIIAMH YTIOJITHOMOYEHHOTO OpraHa
OCYILECTBJISIETCS ~ TMOCTOSSHHO  HEMOCPEJICTBEHHO  JOJDKHOCTHBIM  JIULIOM
YIOJIHOMOUYEHHOT'O OpraHa IyTeM MPOBEJAEHUS POBEPOK.

[IpoBepkH MOTHOTHI U KayecTBa MPEIOCTABICHUS MYHHUIIMIAIBLHON YCIyTH
BKJIFOYAIOT B ce0sl TIPOBEICHNE MPOBEPOK, BHISBICHUE W YCTPAHCHHE HapYIICHUI
MpaB 3asiBUTEIICH, pACCMOTPEHHE, IPUHATHE PELIEHUN W MOATOTOBKY OTBETOB Ha
oOpalleHusi 3asBUTENICH, COJACpPKAIIUX JKAIOObI Ha JcicTBUs (Oe3neicTBUE) U
pELIECHUs] JOJDKHOCTHBIX JIMI[ YMOJHOMOYEHHOTO OpraHa, OTBETCTBEHHBIX 3a
MPEAOCTABICHNE MYHULIMIIATBHON YCIIYTH.

4.2. TlopAioKk ¥ NEPUOANYHOCTh OCYLIECTBIICHUS IIJIAHOBBIX M BHEIUIAHOBBIX
MIPOBEPOK IMOJHOTHI M Ka4eCTBAa MPEAOCTABICHUS MYHULUIIAIIBHOW YCIYyTH, B TOM
quciie TOpPAI0K U (OPMBI KOHTPOJIS 32 MOJTHOTOM U KayeCTBOM MPEIOCTABICHUS
MYHHIUITAIBHON YCIYTH.

KoHTponp 3a NOJHOTOM M KayeCTBOM IIPENOCTABICHUS MYyHHULMIAIbHON
YCJIYTH BKJIIOUAET B ceOs1 MPOBEACHUE MJIAHOBBIX M BHEIJIAHOBBIX ITPOBEPOK.

[InaHoBBIE UM BHEIUIAHOBBICE TIPOBEPKU MOTYT MPOBOJAUTHCS TIJIaBOMH,
3aMECTUTENIEM TJIaBbl, KYPUPYIOIIUM YIOJHOMOYEHHBIN OpraH, yepe3 KOTOPbIH
MPEOCTAaBISACTCS MyHUITUIIANIbHAS YCITyTA.

[IpoBeneHNE TIAHOBBIX MPOBEPOK, MOJTHOTHI M KAdyeCTBa MPEIOCTABICHUS
MYHULIUNAIBHON YCIYTH OCYIIECTBIISIETCSI B COOTBETCTBHUM C YTBEPKICHHBIM
rpaduKoM, HO HE Peke OJHOrO pasa B ro/l.

BHemiaHOBbIE TIPOBEPKH MPOBOASTCS MO OOpaIlEHUSM IOPUTUYECKUX U
bu3MYecKuX JIMIl C KalobaMHu Ha HapyIlIEHWE UX IMpaB U 3aKOHHBIX MHTEPECOB B
X0JI€ TPEAOCTABICHUS MYHULHUNAIBHOW YCIYrd, a TakKKe Ha OCHOBaHUU
JIOKYMEHTOB M CBEJICHUM, YKAa3bIBAIOIIUX HA HAPYIIICEHHE UCTIOJIHEHUS Perinamenra.

B x0/1€ mi1aHOBBIX ¥ BHEIJIAHOBBIX MPOBEPOK:

MPOBEPSICTCS 3HAHWE OTBETCTBEHHBIMHU JIMIIAMU TPEOOBAHUM HACTOSAILETO
PernamMenTa, HOpMaTUBHBIX MPABOBBIX AKTOB, YCTAHABIUBAIOIIUX TPEOOBAHUS K
MPEAOCTaBICHUIO MYHUITUTIAIbHON YCITYTH;

MpPOBEPSICTCS  COOJIIOJICHUE CPOKOB U MOCIEIO0BATEIHOCTA HCIOJHEHUS
aMUHUCTPATUBHBIX MPOLEYD;

BBISIBJISIFOTCS] HAPYILCHHS TIPaB 3asiBUTEIICH, HEIOCTATKU, JOMYIIEHHbIE B XOJE
MPEAOCTaBICHNS MYHHUIIUIIATIbHON YCIYTH.

4.3. OTBETCTBEHHOCTb JOJDKHOCTHBIX JHI[ OpraHa, MpeAoCTaBISIOIIETO
MYHHUITUTIATBHYIO YCIYTY, 3@ PelIeHus U neicTBus (0e3eicTBre), TPUHUMAEMbIe
(ocylIecTBIISIEMBIE) UMU B XOJ1€ MPEIOCTABICHUSI MYHULIUTTAIIBHOW YCITYTH.

[To pe3ynbraTaM NPOBEAEHHBIX MPOBEPOK B CIy4yae BBIABICHUS HAPYIICHUS
NopsiIKa MPEOCTaBICHUS] MYHUITUTIAILHONW YCIIYTH, TIpaB 3asBUTEJICH BUHOBHBIE
JUIa TPUBJICKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUM C 3aKOHOAATEIHCTBOM
Poccurickon ®@enepanuu, 1 MPUHUMAKOTCS MEPHI 110 YCTPAHEHUIO HAPYILIEHUN.

JIOJDKHOCTHBIC — JIMIIa, MYHMIIUTNIAJIbHBIE —CIIYXKalllde, Yy4YacTBYIOUIME B
NpeaoCTaBICHUN MYHULIUTATHHOM YCIIyTH, HECYT MEePCOHATBHYIO
OTBETCTBEHHOCTh 3a MPUHATHE pelieHus u jAeicTBus (Oe3neicTBue) mpHu
MPEeA0CTaBICHUA MYHUIIUTIATLHON YCIIyTH.
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[lepcoHanbHass OTBETCTBEHHOCTb  yCTAHABJIMBACTCA B  JOJDKHOCTHBIX
perJamMeHTax B COOTBETCTBHHM C TpeOOBaHUSIMH 3aKOHOJAaTeNlbcTBa Poccuiickoii
denepanum.

4.4. TlonoxxeHus, XapakTepusyrouue TpeOoBaHHs K TOpAAKY U (popmam
KOHTPOJIS 32 MPEAOCTABICHUEM MYHULIMNIAJIBHOW YCIIYTH, B TOM YHCJIE CO CTOPOHBI
TpaxkJaH, UX 00bETMHECHUIA U OpTaHU3AIHHA

KonTpouib 3a mpenocTaBieHneM MYHULANAIBHON YCIYTH OCYILIECTBISIETCS B
dbopme  KOHTpoJia 3a  COOJIIOJIGHMEM  TOCIIEeNOBAaTEIbHOCTH  JCHCTBUH,
ONpENEIICHHBIX  AJMUHUCTPATUBHBIMU  MPOLEAYpaMU MO  HUCIOJIHEHUIO
MYHULUNAIBHON YCIYTH, U MIPUHATHEM PELICHUN JOJKHOCTHBIMU JTULAMHU, ITyTEM
MPOBEICHUS] TMPOBEPOK COOMIOJCHUS W MCIHOJHEHUS JTOJDKHOCTHBIMU JIUIIAMU
YIOJIHOMOYEHHOTO OpraHa HOPMATUBHBIX IIPaBOBBIX akTOB Poccuiickoi
deneparun, CapaToBCKOHO0IACTH, a TaKXKe MOJI0KEHUN Pernamenra.

[IpoBepka TakXke MOMKET MPOBOJUTHCA IO KOHKPETHOMY OOpaIIeHUIO
rpaXKJaHNHA WA OpraHU3alNu.

[Topsimox 1 popMBl KOHTPOJIS 32 MPEIOCTABICHUEM MYHULIMIAIBHON YCIyTH
JOJDKHBI ~ OTBEYAaTh  TPEOOBAHUSAM  HEMPEPHIBHOCTH U JICUCTBEHHOCTH
(3@ dexTuBHOCTH).

['paxxnane, ux OOBEAWHEHUS] M OpraHU3alMd MOTYT KOHTPOJHMPOBATH
MPEIOCTABJICHUE MYHHUIIMIIAIIBHON YCIYTH IIyTE€M IIOJYyYE€HUsS IHUCbMEHHON U
YCTHOM HMH(OpPMaLUd O pe3yJbTaTax MPOBEIECHHBIX MPOBEPOK M TMPHUHATHIX IO
pe3ysbTaTam IpOBEPOK Mepax.

5. locyneoHblii (BHeCy1eOHbIH) MOPSI0K 00KAJTOBAHUS pPelieHUid U 1eiicTBUi
(0e3neiictBust) Anmunucrpauun, M®OLI, opranusanuii, yKa3aHHbIX B YaCTH

1.1 cratbu 16 PenepananbHoro 3axoHa ot 27 uroJisi 2010 roqa N2 210-®3 «O6
OpraHu3aluy MPea0CTABIEHUS TOCYIAPCTBEHHBIX U MYHHIHNAJIbHBIX YCJIYI»,
a Tak’Ke UX JO/LKHOCTHBIX JIMI, MYHHIHNAJIbHBIX CJYKAIIUX, PA0OTHUKOB.

5.1. Madopmanus 175 3asiBUTEINS O €ro MpaBe NoAaTh Kajao0y Ha pelieHus u
(wnm) neiictBus (0e3aeiictBue) Aamunuctpauuu, MOIL], opranuzanuii, yka3aHHbIX

B yactu 1.1 crareu 16 @enepanbHoro 3akoHa ot 27 uronst 2010 roma N2 210-03
«O0 opranmMzaiuu Mpea0CTaBICHUS TOCYIAPCTBEHHBIX U MYHUIIMITAIBHBIX YCITYT»,
a TaKXe MUX JOKHOCTHBIX JIMI, MyHULIMIAIbHBIX CIIYXallUX, PaO0OTHUKOB MpHU
MpEeA0CTaBICHUNA MYHUIIUTIATLHON YCIIyTH.

3asBUTENIL UMEET MpaBO Ha JocyleOHoe (BHecyneOHOe) oOxajloBaHUE
pemieHuit  u  geiictBuil  (Oe3meMcTBUS), MOPUHATHIX  (OCYILIECTBIISEMbIX)
AJIMUHUCTpaIuen, JOJDKHOCTHBIM JUTIOM AJIMUHUCTpAITUH, 160
MyHUIUOANBHBIM  cayxamuMm, MO®I, paborHukom MOIL[, a Takxke
OpraHu3alusIMHU, TPEAYCMOTPEHHBIMM 4YacThio 1.1 cratem 16 dDepepanbHOTrO
3akoHa N2 210-®3, wm wux pabOTHUKAMH B XOJ€ IIPEIOCTaBICHUS
MYHULIMNIATBHOM YCITyTH (J1anee — JocyaeoHoe (BHeCy1e0H0e) 00KaToBaHuUe).

5.2. Ilpeamer xanoOsbl.

[IpeameTrom nocynebHOro (BHECyneOHOTo) OOXaloBaHUS —3asgBUTENIEM
peumieHuit u neucTBui (0e3neUCTBUSA) AJIMHHUCTpAIMU, JOJKHOCTHOIO JIKIIA
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AJIMUHUCTpAIWU, TM00 MyHULIMIAIBHOTO ciysxaiiero, M®I], paborauka M®I], a
TaK)K€ OpraHu3aluil, NpeaycCMOTpeHHbIX 4dacTbio 1.1 crateu 16 DepepanbHOro

3akoHa N2 210-®3, unm ux paOOTHHUKOB SIBJSETCS KOHKPETHOE PEIICHUE WITH
neiictBue (Oe3neiCTBHE), TPHHITOE WJIM OCYIICCTBICGHHOE WMH B XOJE
NIPEI0CTAaBIICHUSI MYHUIIUTIATHHON YCIYTH, B TOM YHCJIE B CIASAYIONINX CIyJasX:

1) HapymieHWe CpoKa pPETUCTpalldd 3ampoca O MPEIOCTaBICHUHU
MYHHIIMTIAJIFHOW yCIyTH, 3ampoca, ykazaHHOro B cratee 15.1 DenmepasibHOTO

3akoHa N2 210-D3;

2) HapylmleHHe CcpoKa MPEeIOCTaBICHUS MYyHUIMNAIBHON yciuyru. B
yKa3aHHOM ciy4ae JocyjaeOHoe (BHecyaeOHoe) o0kajJoBaHUE 3asBUTEIEM
pemennii u npeiictBuit (6e3nerictBusi) M®II, pabotrHuka M®I[ BO3MOXHO B
cillydae, €clid Ha MHOTOQYHKIIMOHAJIBHBIA IICHTP, pEIICHUS | JCHCTBUS
(6e3neiicTBrE) KOTOPOTO 00XKATYIOTCS, BO3JIOKEHA (PYHKIIUS 1O MPEIOCTaBICHUIO
COOTBETCTBYIOIICH MYHHUITUIAIBHOW YCIyTH B TIOJHOM OO0BEME B TOPSIIKE,

ornpeneneHHOM 9acThio 1.3 crateu 16 denepansHoro 3akona N2 210-03;

3) TpeOoBaHue Yy 3asgBUTENS JOKYMEHTOB WM WHGOpMauu Ju00
OCYILIECTBICHUS JCHCTBUM, MPEACTABICHUE WIH OCYIIECTBICHHE KOTOPBIX HE
IpeIyCMOTPEHO HOPMAaTUBHBIMHM IpaBOBbIMH akTamMu Poccuiickoit denepanuu,
HOPMAaTUBHBIMU TIPaBOBBIMU aKTaMH cyObekToB Poccuiickoit ®enepanmu,
MYHUITUTIATBHBIMA TPABOBBIMUA aKTaMH I MPEIOCTABICHUS] TOCYIapCTBEHHOMN
WIA MYHUIUTIATIEHOW YCITYTH;

4) oTka3 B MpHeMe JOKYMEHTOB, MPEACTABICHHE KOTOPHIX MPEIyCMOTPEHO
HOPMAaTUMBHBIMM IPAaBOBbIMU akTaMu Poccuiickon ®enepanuu, HOPMAaTHUBHBIMHU
npaBoBbIMU akTamMu CapaToBCKOH 00JacTi, MYHUIIUIAIBHBIMU TPABOBBIMH
aKTaM¥ 715l IPEO0CTaBICHUS TOCYIapCTBEHHOM YCIIYTH, Y 3asiBUTEIISA;

5) oTka3 B MPEAOCTABICHUM MYHUIIMIATBHOW YCIYTH, €CIH OCHOBAaHHUSA
OTKa3a He MPEIyCMOTPEHbl (QenepalbHbIMU 3aKOHAMU U TPUHATHIMH B
COOTBETCTBHHM C HUMH MHBIMH HOPMATHBHBIMH MPAaBOBBIMU aKTamHu Poccuiickoii
denepanvy, 3aKOHAMHM W HWHBIMA HOPMATHBHBIMH  TPABOBBIMHU  aKTaMH
CapaToBckoit  00JaCTH, MYHUIIMITAJILHBIMU TPABOBBIMH akTaMu. B ykazaHHOM
ciydae jgocylaeOHoe (BHecyleOHOe) oO)KaloBaHWE 3asBUTEIEM pEIICHUNH |
nevicteuit (0e3neiictBus) M®II, padoranka M®I[ Bo3MOXXHO B citydyae, €clii Ha
MHOTO(YHKIIMOHAJIbHBIN LIEHTP, pelieHuss U JedcTBus (0e3eiicTBUE) KOTOPOro
00KaIyIOTCS, BO3JIOKEHA (PYHKIHSI TO TMPEIOCTABICHUI0 COOTBETCTBYIOIICH
MYHHUIMTIATBHOM YCIYTH B IOJIHOM 00bEME B MOPSIJIKE, OMPEACICHHOM 4acThio 1.3

cratbu 16 ®@enepanbHoro 3akona N2 210-D3;

6) 3arpeboBaHHME C 3asBUTENSl TMPU TPETOCTABICHUH MYHUIIUMAIBHON
YCIYTM TUIaThl, HE NPEAYCMOTPEHHOW HOPMATUBHBIMH IPABOBBIMH aKTaMU
Poccuiickoit ®enepanuy, HOPMATUBHBIMH TPABOBBIMU akTamu (CapaTOBCKOU
00J1acTH, MYHUIIUTIATbHBIMU TTPABOBBIMH aKTaMU;

7) oTka3z AJIMHUHHUCTpAIUMHU, TOJDKHOCTHOTO Julia AamuHuctpanuu, MOIL],
pabotHuka MOILI, opranuzamnmii, npeaycMOTpeHHbIX YacThio 1.1 cratem 16
®denepanmpHoro 3akoHa N2 210-d3, wiu wX paOOTHUKOB B HCIPABICHUH

JIOTIYIIEHHbIX HWMH OMNEYaTOK W OIMOOK B BBJIAHHBIX B  pe3yjibTare
IPEIOCTABICHUS MYHUIUNAIBHOM YCIyrM JOKYMEHTax JHu00 HapylleHue
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YCTaHOBJICHHOTO CPOKa TakWX HCIpaBieHud. B ykazanHoM ciiydae pocyaeOHOe
(BHECYmeOHOE) O0OKalloOBaHWE 3asABUTENIEM PEIICHWN W JeicTBui (Oe3aeicTBu)
M®II, pab6ornuka MO®IL] BO3MOkHO B ciydae, ecniu Ha MOILI, pemenus u
neiictBust  (0e37eiicTBrE) KOTOPOro OOXKAaNyIOTCS, BO3JIOKEHA (YHKIHUS IO
MPEAOCTaBICHNUIO COOTBETCTBYIONICH MyHULIMIAIBHOM YCIYTH B IOJIHOM 00BhEME B

HopsiJIKe, oNpeneIeHHOM YacThio 1.3 ctateu 16 @eaepanproro 3akona N2 210-D3;

8) HapylleHuEe cpoka WIHM TOpSAIKa BBIJIAYM JOKYMEHTOB IO pe3yjbTaTam
MPEIOCTABIECHUS] MYHULIUTIIAIBHOW YCIIYTH;

9) npuocTaHOBJIEHUE TMPEIOCTABICHUS MYHUIIMNAIBLHON YCIyTH, €CJIU
OCHOBAHWsI TIPUOCTAHOBJICHUS HE TPEITYCMOTPEHBI (efepalbHBIMU 3aKOHAMH H
MPUHATHIMA B COOTBETCTBUM C HUMHU MHBIMU HOPMATHUBHBIMHU MPABOBBIMU aKTaMU
Poccniickon ®enepannn, 3aKOHAMU ¥ MHBIMA HOPMAaTHUBHBIMU IIPABOBBIMHU aKTaMH
CaparoBckoi00acT, MYyHULIMNAIbHBIMU MPABOBBIMU aKTaMU. B  ykazaHHOM
ciydae jgocylaeOHoe (BHecyleOHOe) oO)KaloBaHWE 3asBUTENIEM pEIICHUH U
nevicteuit (0e3neiictBus) M®II, pabornrnka M®I[ Bo3MOXXHO B citydae, €ClIM Ha
MOII, pemenus u nerctBus (0e31€UCTBUE) KOTOPOTO O0XKAIYIOTCS, BO3JIOXKEHA
GyHKIHS TO TPEIOCTaBICHUIO COOTBETCTBYIONIEH MYHHIIMMAIBHOW YCIYTH B
MOJIHOM O0BbEME B MOPSAKE, ONpeAeieHHOM YacThio 1.3 crateu 16 denepanbHOro

3akoHa NQ 210-D3;

10) TpeGoBaHue y 3asBUTEIS MTPU MPEIOCTABICHUN MYHUIIMITAIIGHON yCITyTH
JIOKYMEHTOB WJIM UH(OpMAIUU, OTCYTCTBUE U (WJIH) HEJOCTOBEPHOCTH KOTOPHIX HE
YKa3bIBAIUCh MIPU MEPBOHAYAILHOM OTKa3e B MPUEME JIOKYMEHTOB, HEOOXOMMBIX
JUISL TIPEJOCTABJIICHUS ~ MYHHUIMMNAIBHOW YCIyrd, JUOO B MPEAOCTaBICHUU
MYHUITUTIATBHOM YCIIYTH, 32 UCKIIOYEHUEM CIIy4aeB, MPEyCMOTPEHHBIX MTyHKTOM
4 gactu 1 crareu 7 @enepanpHoro 3akoHa oT 27 wurons 2010 r. N 210-d3 "O6
OpraHu3allid TPEOCTaBICHUSI TOCYJIApCTBEHHBIX W MYHUIMIAIBHBIX yciayr"

(manee - ®enepanpHblii 3akoH N2 210-03). B ykazanHOM ciydae aocyneOHOE
(BHECyneOHOE) 00’KalloBaHWE 3asgBUTEJIEM pPEIICHUN U JeiicTBui (Oe3aeicTBus)
MHOTO(YHKIIMOHAILHOTO IIEHTpa, pabOTHUKA MHOTO(YHKIIMOHAJILHOTO IIEHTpa
BO3MOXXKHO B CJy4ae, €CId Ha MHOTO(PYHKIIMOHAIBHBIA IICHTp, pPEHICHUS |
nevctBus (0e3nelcTBUE) KOTOPOro OOKamyroTCs, BO3JOKEHA (YHKIUS TIO
MIPEIOCTABIICHUIO COOTBETCTBYIOIINX MYHHIIMITAIILHBIX YCIYT B TIOJHOM 00BEME B

TOpsIJIKE, onpeaesieHHoM JacThio 1.3 crateu 16 denepanbHoro 3akona N2 210-D3.

Opras, npeaoCTaBISAIOMNN MyHULIUNIANIbHYIO yeayry, M®ILI, opranuzaimuu,
yka3zaHHble B yacTu 1.1 ctateu 16 @enepanbHoro 3akoHa N2 210-d3, a Taxxke ux
JIOJDKHOCTHBIC JIMIIA, MYHUITUTIATBHBIE CTyKalliue, paOOTHUKU U YIIOJTHOMOYCHHbIC
Ha PacCMOTPEHUE >KaJOOBbl JIOJDKHOCTHBIE JIMIA, KOTOPHIM MOXET OBITh
HarpaBJjeHa xanoba

5.3. XKanoba Ha pemieHust U aeicTBus (0e31€UCTBUE) MOTKHOCTHBIX JIHIT
AJIMUHUCTpalMd, MYHUIUNAIbHBIX CIYXallUX TOJAeTCs  3asiBUTEIEM B
AIMUHUCTpAIMI0O Ha uMS TriaBel AgmuaucTpanuu, MO®I[ mmbo B opran
rocy1apCTBEHHOM BJIACTHU (opran MECTHOTI'O CaMOYIPaBJICHUS)
CapaToBCckOHO0OIACTH, SIBISIONUNACA  YyUpPEAWTENIeM MHOTO(YHKIIMOHATIHLHOTO
HeHTpa (majgee - ydpeauTenh MHOTOGYHKIMOHAIBHOTO IIEHTpPA), a TaKXkKe B
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OpraHM3aIMH, TPETyCMOTPEeHHBIE YacThio 1.1 crathu 16 ®denepanbHOro 3akona N2
210-D3.

5.4. Bcaydae ecnu oOXalmyroTcs pelieHus W JaeucTBus (Oe3neicTBue)
pykoBoAMTENs AJMHHHCTpAlLUU, >Kajo0a IMOJAeTCs B BBIMIECTOSALIUN opraH (B
MOPSIJIKE MOJYMHEHHOCTH).

[Ipy  OTCyTCTBMHM  BBIIIECTOSINETO  OpraHa  >kajo0a  MoJaeTcs
HEIMOCPEICTBEHHO PYKOBOJIUTENIO AJMUHUCTPALIIH.

5.5. XKano6wer Ha pemenus u jaeucTBus (6e3xeiicTBue) paboTHrka MODI]
nogatotrcsi pykoBoautento 3roro MOII. KamoObl Ha pemieHuss U JeUCTBUS
(6e3nmeiicteue) M®I] nomarotcs yupenutento M®PI] unm m0DKHOCTHOMY JIHITY,
YIOJHOMOYCHHOMY HOPMATHUBHBIM TIPaBOBBIM akToM CapaToBCKOW 001acTH.
KanoObr Ha pemenuss u nerictBus (Oe3aeiicTBHE) pPaOOTHUKOB OpraHU3aIlNMN,

peIyCMOTPEHHBIX 4acThio 1.1 ctatem 16 dDenmepampHoro 3akoHa N2 210-D3,
MOJIAOTCS PYKOBOJUTENSM 3TUX OpTraHU3aLHil.

5.6. [lopsaok mogauu U pacCCMOTPEHHUS SKAJIOOBI.

OcHoBanueM Il Hayajga MpoLeaAyphl JaocyAeOHOro (BHECYIeOHOTro)
00anoBaHUs ABISIETCS MOCTYIUIEHUE KallOObl, MOAAHHOW B MUCbMEHHOU (hopme
Ha OyMa)XHOM HOCHUTEJE, B AJEKTPOHHOU (hopMe, B YIOJIHOMOYEHHBIH OpraH Io
PACCMOTPEHUIO KaT00BbI.

5.7. Kanoba Ha pemeHuss u aAeiictBus (Oe3neiicTBUE) AIMHUHHUCTpAIUH,
JOJDKHOCTHOTO  JIMIA  AJMMHHMCTPallMHd,  MYHULHMIIAJBHOTO  CIY’KalIEro,
pyKOBOIUTENST AMUHUCTPALIUU, MOXKET ObITh HaNpaBjeHa 1o noute, yepes MOII,
C HUCIIOJIb30BaHUEM MH(OPMALMOHHO-TEIIEKOMMYHUKAIMOHHON cetu «HTepHETY,
opunmanpHOro  caiita  AJIMUHUCTpauuu, (eaepaJbHOW  roCyJapCTBEHHOM
uHPOPMAllMOHHOM  cucTeMbl  «EauHBIA  mopTan  rocyAapCTBEHHBIX U
MYHUITUNATBHBIX  ycnyr (dbyHkuwmii)» nubo [lopTasia rocyaapCTBEHHBIX W
MYHUIUIATBHBIX yCIIyT (GyHKmid) CapaToBCKOW 00JacTH, a TAKKE MOXKET OBbITh
MPUHSATA IPU JTUYHOM [IPUEME 3asIBUTEINS.

3asgBUTENI0 O00ECIeunBaCTCs BO3MOXKHOCTh HANpPABJICHHS HKAJIOObI Ha
peuieHus W jaectBus (Oe3deiicTBUEe) AAMUHUCTpPALMM, JIOJKHOCTHOTO JIMIIA
AJIMUHUCTpAL{, MyYHULIMIIATBHOTO CIIY’KAIIETO B COOTBETCTBUHU CO cTaTben 11.2

®enepanpHoro 3akoHa N2 210-d3 ¢ wucmosb30BaHHMEM TMopTana QeaepaibHOM
rOCyAapCTBEHHOW WH(OPMAIMOHHOW CHUCTEMBbI, O0O€CleunBaroleil MpoIecce
nocyaeOoHoro (BHECY1e0HOr0) 00KanoBaHUs PEIIeHU U AeicTBul (0e31eiicTBIs),
COBEPIICHHBIX MPU MPETOCTABICHUHN TOCYJAPCTBEHHBIX U MYHUILIMIATBHBIX YCIYT
opraHam, MPeJOCTaBISIONIMMU TOCYAaPCTBEHHbIC U MYHUITUTIATIBHBIC YCIYTH, UX
JIOJDKHOCTHBIMM JIUIIAMH, TOCYJIAPCTBEHHBIMU M MYHUIIUTIATLHBIMU CITY>KaIllUMH C
WCIIOJIb30BaHUEM HH(POPMAIMOHHO-TEICKOMMYHHUKAIIMOHHOW cetn «MHTepHEeT»
(manee - cucrema JA0CyAeOHOTO 00KAIOBAHUS).

5.8. Kanoba na pemenuss u paeiictBus (6e3nerictBue) MOIL], paboTHuka
M®II moxeT ObITh HampaBjCHA IO MOYTEe, C MCIIOJIb30BaHUEM HH(OPMAIIMOHHO-
TEJICKOMMYHUKAaIIMOHHON cetu «MuTepuer», odwunmansHoro cairta MOIL],
dbeneparbHON ToCyIapCTBEHHOW WHMOpPMAIMOHHOW cucTeMbl «EauHbIN mopTan
rOCYAapCTBEHHBIX W MYHUIMNAIBHBIX  yciuyr  (dyskmuit)», [lopranma
rOCyAapCTBEHHBIX M MYHUIIUMIABHBIX yeuyT (ynkiuit) CapaToBCKol 00iacTH, a
TaKXe MOXKET ObITh MPUHSTA MPU JIMYHOM TIPUEME 3asIBUTEIIS.
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5.9. JKaymoba Ha pemenus u JeictBus (Oe3deicTBUE) OpraHU3allui,

PETyCMOTPEHHBIX YacThio 1.1 ctatem 16 denepanpHoro 3akona N2 210-D3, a
TaK)Ke MX paOOTHUKOB MOKET OBbITh HaIlpaBjeHa IO IOYTE, C HCIOJIb30BAHUEM
WH(OPMAITMOHHO-TEJICKOMMYHUKAIIMOHHON cetn  «MHTepHEeT», OQpUIUaIbHBIX
CalTOB ATUX OpraHu3anuii, (eaepasbHOM TOCyIapCTBEHHON HHGOPMAIMOHHON
cucteMbl «EnuHBIN mOpTan TOCYZApCTBEHHBIX W MYHUIUIIAJIBHBIX  YCIIYT
(bynkuwmit)», [lopTana rocygapCTBEHHBIX W MYHHUIMMAIBHBIX YCIYT ((yHKIIH)
CapaToBCcKOMOOIACTH, a TakXe MOXKET OBbITh NPHUHATA MPU JUYHOM TpPUEME
3asIBUTEIIA.

5.10. XXanoOa, moctynuBIIas B AAMHUHHUCTPAINIO, MOAJEKUT PErHCTPAIIH
HE TMO3/IHEE CIIEIYIONIETO paboyero JTHS CO JHS €€ MOCTYIJICHUS.

B cnydae mogauum 3asButeneM xanoObl yepes MOIL], M®I] obecneunBaet
nepeaavy kajio0bl B AIIMUHUCTPAIIUIO B TIOPSJIKE U CPOKH, KOTOPhIE YCTAaHOBJICHBI
COIJIAIIEHWEM O B3auMoOAeWUCTBUM Mexay MOPI[ u AgMuHuctpanueid, HO HeE
MO3/THEE CJIEYIONIEro paboyero AHs CO JHS MOCTYIICHUS KaIOObI.

5.11. Kanoba moimkHa cosiepkKaTh:

1) HauMeHOBaHUE AJMUHUCTPAINH, TOJDKHOCTHOTO JTUIA AJIMUHUCTPALIUH,
a1n60 MyHUIUTNIATBHOTO ciyxatero, M®II, ero pykoBoaurens u (miam) paboTHUKA,

OpraHU3alnil, MPETYCMOTPEHHBIX YacThio 1.1 ctaTten 16 denepanbHOTro 3ak0oHa N2
210-®3, wux pykoBomutTened u (W) pPaOOTHHUKOB, PEIICHUS U JIECHCTBUSA
(Oe3meiicTBUE) KOTOPBIX 00KATYIOTCS;

2) damunuio, UMs, OTYECTBO (MOCJIEAHEE — MPU HAIWYUHU), CBEACHUS O
MECTE JKUTEIhCTBAa 3asBUTENsI — (PU3WYECKOro JiMla JMOO0 HauMEHOBAHUE,
CBEJICHUSI O MECTOHAXOXKICHUU 3asIBUTENS — IOPUAMYECKOTO JIUIA, & TAKKE HOMED
(HoMepa) KoHTakTHOro TenedoHa, aapec (aapeca) HIEKTPOHHOM MOYTHI (IIpH
HAJIMYMM) W TIOYTOBBIM ajapec, MO KOTOPBIM JOJDKEH OBITh HAMpaBlIeH OTBET
3asABUTEITIO;

3) cBeaeHuss 00 OO0XadyeMbIX peUIEHUSX U JeUCTBUSAX (Oe37eHCTBUM)
AJIMUHHCTpAIUH, JOHKHOCTHOTO JIWIa AJIMHUHHUCTPAIIAN, JTUOO0 MYHUIIATIATEHOTO
ciyxatiero, M®OLI, padbotauka M®L], opranuzanuii, NpeaAyCMOTPEHHBIX YACTHIO

1.1 cratbu 16 @enepansroro 3akoHa N2 210-D3, ux pabOTHUKOB;

4) moBO/bI, HA OCHOBAaHUM KOTOPBIX 3aSBUTENIb HE COTJIACEH C PEIICHUEM U
JIEVCTBUEM (6e3nelicTBUEM) AJIMUHHCTpaLH, JOJ>KHOCTHOTO una
AJIMUHUCTpaIUy, MO0 MyHUIUNAIBHOTO ciyxkarniero, M®II, paborarka M®II,
OpraHu3alud, MIPeTyCMOTPEHHBIX YacThio 1.1 craten 16 denepanbHOro 3aKkoHa OT

27 wmroms 2010 roma N2 210-®3 «OO6 opram3anu TPEIOCTABICHUS
rOCYJAapCTBEHHBIX U MYHUIIUIIATBHBIX YCIYT», X PAOOTHUKOB. 3asIBUTEIIEM MOTYT
OBITh TMPECTABICHBI JOKYMEHTHI (IIPU HAJUYHH), TOJITBEPIKIAIOIINE JTOBOIBI
3asIBUTEINS, TNOO UX KOTUH.

5.12. Cpoku paccMOTpEHUS KaJTOObI.

Kanoba, nocrynusmas B Aamunuctpauuto, M®ILI, yupenurenio MOL, B
OpraHM3aINH, TPETyCMOTPeHHBIE YacThio 1.1 crathu 16 denepanbHOro 3akona N2
210-®3, nubo0 B BHIIECTOAMUNA oOpraH (NMIPU €ro HaTWYUH), TOIJIEKHUT
PAaCCMOTPEHHUIO B TE€UCHHE MATHAANATH paboyuX AHEH CO AHS €€ PEerUCTpalllH, a B
ciydae — oOkanmoBaHus — oTkaza  AamuHuctpamuu, MOILl, opranuzamnmii,
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peyCMOTPeHHBIX YacThio 1.1 crateu 16 denepanmpHoro 3akona N2 210-D3, B
npuemMe JOKYMEHTOB y 3asiBUTENS JIMOO B MCIPABICHUU JTOMYIEHHBIX OMEYaToK U
OIIMOOK WM B ciiydyae 00KaJloBaHUs HApYIEHUs YCTAaHOBJIEHHOTO CpPOKa TaKUX
UCIIpaBJICHUH - B TEUEHUE MATH paboUYnX JTHEH CO JTHS €€ perucTpaluu.

5.13. IlepeueHb OCHOBAaHM /1JIsi MPUOCTAHOBIICHUS PACCMOTPEHHUS >Kajl00bl B
ciydae, eciu BO3MOXKHOCTh MPUOCTAHOBIICHUS Ipe1ycMOTpEeHa
3aKOHOJATENLCTBOM Poccurickon deaeparuu.

OcHoBaHus ISl IPUOCTAHOBIICHUS PACCMOTPEHUS KaJIOObI OTCYTCTBYIOT.

5.14. Pe3ymbTaT pacCMOTpPEHUS KATOOBI.

[To pe3ynbrataM pacCMOTPEHHUS KaNOObl MPUHUMAETCS OJTHO U3 CIETYIOIINUX
peLIeHuN:

1) xanoba ynoBieTBOpsieTCs, B TOM 4Hclie B (OpMe OTMEHBI MPUHSATOTO
pelleHrs, WCHpaBICHUS JIOMYIICHHBIX OINEYaTOK M OIIMOOK B BBIJJAHHBIX B
pe3yibTaTe MNPENOCTaBICHUS MYHUIUMIAIBHOM YCIYrd JOKYMEHTaX, BO3Bpara
3aSBUTENII0 JICHEXKHBIX CPEACTB, B3UMAHHUE KOTOPBIX HE MPEAYCMOTPEHO
HOPMAaTUBHBIMHM MpPaBOBbIMU akTaMu Poccuiickoni ®denepanuivi, HOPMAaTUBHBIMU
npaBoBeIMM  akTamMu (CapaTOBCKOMOOJACTH, MYHHMIIMIAIBHBIMUA IPAaBOBBIMU
aKTaMu;

2) B yJIOBJIETBOPEHUU KAIOOBI OTKA3bIBACTCS.

5.15. AamuHuCTpalysi OTKa3blBa€T B  YJOBJIETBOPEHUHU JKaJOOBI B
COOTBETCTBUM C OCHOBAHHSIMU, MPETYCMOTPEHHBIMUA MYHHITUTIATLHBIM MPABOBBIM
aKTOM.

5.16. M®I] oTka3blBaeT B YIOBJIETBOPEHUU >KAJIOOBI B COOTBETCTBUU C
OCHOBaHUSAMHU, NpeaycMoTpeHHbIMU [Topsiakom.

5.17. AaMuHucTpanus ocTaBisieT kKalloOy 0e3 OTBeTa B COOTBETCTBUU C
OCHOBAHUSMHU, IPEAYCMOTPEHHBIMU MYHUITUTIATLHBIM [TPABOBBIM AKTOM.

5.18. M®I] octaBnsieT *anoly 6e3 0OTBETa B COOTBETCTBHH C OCHOBAHUSIMU,
npeaycMoTpeHHbIMU [lopsiakom.

5.19. B cnydae ycTaHOBJIEHHSI B XOJI€ WJIM IO pe3yJibTaTaM PacCMOTPEHHS
KanoObl TPU3HAKOB COCTaBa aJMUHHUCTPATUBHOTO TPABOHAPYIIECHUS WU
MPECTYIJICHUS JOHKHOCTHOE JIMIO, PAOOTHUK, HAJEICHHBIC MOJHOMOUYUSIMH IIO
PaCCMOTPEHHUIO Kajlo00, HE3aMEUTUTEIILHO HAMPABIISAIOT UMEIOIINECS MaTepuaibl B
OpraHbl IPOKYPATYPHI.

5.20. Ilopsaaox MHPOPMHUPOBAHUS 3aSBUTENS O pe3yJbTaTaX PacCMOTPEHUs
Ka0OBI.

He no3nHee nHs, ciaemyromero 3a JHEM NPHUHSATHS PEIICHUs, YKa3aHHOTO B
yacTu 5.14 HacTosIIero pasena, 3aiBUTENI0 B MUCbMEHHOU (hopMe U TIO JKEJITAaHUIO
3asiBUTENS B DJIEKTPOHHOM (opMe HampaBisieTcs MOTHMBUPOBAHHBIM OTBET O
pe3ynbTaTax pacCMOTPEHHUS KaJo0BbI.

5.20.1.B cinydae mnpu3HaHUSA >KAJIOOBI TMOJJICKAIIEH YIOBJICTBOPEHUIO B
OTBETE 3asIBUTENIO JIaeTCs MHGOpMAIHS O JEHCTBUAX, OCYIIECTBIIEMBIX OPTaHOM,
MPEIOCTABIISIONIUM MYHHUIIUTIATBHYIO YCIYTY, MHOTO(YHKIIMOHATBHBIM IIEHTPOM
anb0 opraHu3anuel, mpeaycMoTpeHHol dactbio 1.1 crateu 16  DexepanbHOTO
3akoHa ot 27 wmrons 2010r. N 210-®3 "OO6 opranuzanuu TpeaoCTaBICHUS
rOCYJapCTBEHHBIX W MYHHIMIAIBHBIX YCAyTr", B MENSIX HE3aMeIJIUTEIbHOIO
YCTpPaHEHHUsI BBISIBIICHHBIX HapYIICHUI NpH OKa3aHUU MYHUUUIAIBHOW YCIYTH, a
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TaK)K€ TPUHOCSATCS HW3BUHEHUS 3a JIOCTaBJIEHHBbIE HEYJ00CTBa M YKa3bIBaeTCS
uHbopMaIusl O JAIbHEWIINX JAEUCTBUAX, KOTOpPbIE HEOOXOAWMO COBEPIIUTH
3asIBUTENIO B LUEJAX MMOIYYEHUS FOCYAApCTBEHHOM WM MyHUIIUIIAIBHOU YCIIYTH.

5.20.2 B cnyyae npusHaHus >kano0bl, HE MOJJIekKAIIEH yIOBICTBOPEHUIO, B
OTBETE 3aABUTENIIO JAIOTCS aApPryMEHTHUPOBAHHBIE pPA3bICHEHHS O MpPUYUHAX
OPUHATOTO PEIIEHUS, a Takke WH(OpMaIUA O TOPSAKE 00XKaIOBAHUS MPUHATOTO
peLIeHHUs.

5.21. B cunydae ecnu sxasoba Obula HampaBlieHA B AJIEKTPOHHOM BHUJE
MOCPEJICTBOM  CUCTEMBI  JOCYJEOHOTO  O00KaJIOBaHHUS C  HMCIOJIb30BaHUEM
MH(OPMAIMOHHO-TEJICKOMMYHUKAIIMOHHON ceTu «/HTepHeT», OTBET 3asiBUTENIO
HaIPaBJISIETCSl TOCPEICTBOM CUCTEMBI TOCYEOHOTO 00KaIOBAHMUS.

5.22. Tlopsimok o0KamoBaHUs PEIICHUS 110 JKaJlooe.

3asBUTEIN UMEIOT MPABO 00XkKAJIOBATh PEIICHUs U JAeUcTBUS (Oe3neicTBre),
OpUHATBIE  (OCYHIECTBIsieMble)  AJIMUHUCTpAIMEd, JIOJDKHOCTHBIM — JIUIIOM
AJIMUHUCTpaIMY, MYyHULMOAIBHBIM ciykamumu, MO®IL], padotnukom MO®II, a
TaKXe€ OpraHu3alusAMH, IPEAYCMOTPEeHHbIMH YacThio 1.1 craten 16 denepanbHOro

3akoHa N2 210-®3, wnm ux pabOTHHKAMH B CyJ, B TIOPSAKE U CpPOKH,
YCTaHOBJIEHHbIE 3aKOHOAATENbCTBOM Poccuiickon denepanuu.

5.23. IlpaBo 3asgBUTENs Ha TMOJy4YeHHE HHPOPMAIUU U JOKYMEHTOB,
HEOOXOIUMBIX /111 000CHOBAHUS U PACCMOTPEHUS KaJIOOBI.

3asgBUTENN UMEIOT MpaBoO o0Opatuthes B Anmuuucrtpanuio, M®OII, a taxxe
OpraHM3alMIo0, MPEIYCMOTPEHHYIO YacThio 1.1 crateu 16 PenepanbHOro 3aKoHa

N2 210-®3, 3a momyueHueM HWHGOPMAIMH W JOKYMEHTOB, HEOOXOIAMMBIX JIJISt
O00OCHOBaHUSI U PAacCMOTPEHHUs >Kajio0bl B MNHCbMEHHOW (popme Mo moute, C
UCIIOJIb30BaHUEM HWH(GOPMAIITMOHHO-TEIEKOMMYHUKAIMOHHON cetu «HTepHeTY,
opurmanpbHOro  cata AIMUHHMCTpanuu, odunuamsHoro  caiita  MOI],
dbenepanpHOl rocymnapcTBeHHONM HHGOpPMAIMOHHONW cucTeMbl «EquHbIN mopTan
rOCYAapCTBEHHBIX W MYHUIMOAIbHBIX  ycnyr  (pynkuuit)»,  Iloprana
rOCyAapCTBEHHBIX U MYHHLIMNAIbHBIX yciyT (pyHkuuii) CapaToBckoiobacTu, a
TaK)Ke MPU JTMYHOM TIPHEME 3asIBUTEIIS.

5.24. CnocoObl uHDOPMUPOBAHMS 3asBUTENIEM O TMOpSAJIKE TMOAa4Yu U
PacCMOTPEHUSI JKAJIOOBI.

Nudopmanuio o mopsake MoAauyd U PacCMOTPEHHS KaOObl 3asiBUTEIH
MOTYT TIOJIYYUTh HAa HMH(POPMALMOHHBIX CTEHJAX PACIOJIOKEHHBIX B MECTax
MPEIOCTABIICHUS MYHUITUTIATHHOW YCIIYTH HETOCPEACTBEHHO B AJIMUHUCTPAIIUH,
Ha oduIHAIbHOM caiiTe AnMuHHCcTparuu, B MO®I[, a Takke opraHuzaiuu,
npeaycMoTpeHHor dacThio 1.1 craten 16 denepanpHoro 3akona N2 210-D3, B
dbenepanpHOl TOCYIapCTBEHHOW HHGOpPMAIMOHHON cucteme «EnuHBIA mopTan
rOCYAapCTBEHHBIX W MYHULMNAIbHBIX ycnyr (dyukouit)», Ha Iloprane
rOCYapCTBEHHBIX M MYHUIIMITAJIbHBIX yCIyT ((pyHkiuit) CapaToBCKO# 00acTH.















